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Section I: General Information 
 

Welcome to Western Michigan University Homer Stryker M.D. School of 
Medicine 
 
Western Michigan University Homer Stryker M.D. School of Medicine recruits  
outstanding students from across the US. Our students have demonstrated academic 
excellence as an undergraduate and can work together as a team, know how to problem 
solve, demonstrate compassion and a dedication to serve others, communicate 
effectively, and make decisions with integrity.  
 
We value the unique qualities and life experiences that each person possesses, and our 
application process is designed to highlight these qualities and diverse experiences. Our 
goal is for our graduate students to have a strong foundation that enables them to 
realize their individual  potential  and contribute to patient, family, and community 
well-being throughout their careers . 
 
This Graduate Student Handbook serves as the graduate student bylaws, course catalog, 
and reference guide to the roles and responsibilities of graduate students of Western 
Michigan University Homer Stryker M.D. School of Medicine. 
 
Each graduate student must conduct themselves at all times in accordance with the 
medical school Code of Professional Conduct, the Educational Pledge, the Graduate 
Student Handbook, and all pertinent medical school policies. The faculty and the office 
of Student Affairs have assembled this handbook to help students excel in medical 
school. Any questions or comments from graduate students regarding this handbook or 
policies should be addressed to the associate dean for Student Affairs. 
 
We are confident that our students will excel in our curriculum and graduate 
successfully to become outstanding clinicians, leaders, educators, advocates, and 
researchers. 
 
 
 

The Faculty and Staff of 
Western Michigan University Homer Stryker M.D. School of Medicine 

  



 

 
WMU Homer Stryker M.D. School of Medicine | Graduate Student Handbook 10 
Version 2016.08.01   

Message from the Dean 
 

Western Michigan University Homer Stryker M.D. School of Medicine 
recognizes the need for innovative medical education to meet the 
changing healthcare needs of individuals, our communities, and the 
global society. We promote a learner-centered approach that comes to 
life through adult learning principles of self -directed, peer-supported 
and experiential inquiry and learning to fulfill our mission to advance 
the health of humanity through excellence in medical education, 
clinical care, research, and service to our community and globally. 
 

Outcomes-based learning objectives, innovative technologies, and high-quality, 
experienced faculty facilitate learning that leads to graduation, but also developing 
lifelong learning habits that will help you achieve success in your career. 
 
It is an exciting curriculum to be part of, both for our learners and for our ed ucators. 
 
 
 

Hal B. Jenson, MD, MBA 
Founding Dean 
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Mission, Vision, Values, and Strategies 
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Accreditation Statement 
 
Western Michigan University Homer Stryker M.D. School of Medicine is a collaboration 
involving Western Michigan University and Kalama zooôs two teaching hospitals, 
Borgess Health and Bronson Healthcare. The medical school is incorporated as a private 
501(c)(3) nonprofit corporation. The board of directors comprises representatives from 
Western Michigan University, Borgess Health, Bronson Healthcare, the faculty of the 
medical school, and the community . The medical school is supported by private gifts, 
clinical revenue, research activity, tuition from students, and endowment income.  
 
The medical school is approved by the State of Michigan as a nonpublic university with 
authority to grant the Doctor of Medicine degree and other healthcare related degrees. 
The medical school is a Candidate for accreditation with the Higher Learning 
Commission (HLC), one of six regional institutional accredito rs in the United States that 
accredits degree-granting post-secondary educational institutions. The medical school 
has been granted Accreditation, Provisional Status, by the Liaison Committee on 
Medical Education (LCME) for the educational program leading to the Doctor of 
Medicine degree. The medical school is the sponsoring institution for graduate medical 
education programs accredited by the Accreditation Council for Graduate Medical 
Education (ACGME), and for continuing medical education accredited by th e 
Accreditation Council for Continuing Medical Education  (ACCME). 
 

Misrepresentation 
 
The medical school is committed to providing clear and accurate information in writing, 
visually, orally, and other means so that it does not misrepresent the nature of its 
educational programs, financial charges, and the employability of its graduates. 
 

Commitment to Diversity and Inclusiveness 
 
Diversity recognizes and encourages the continuous expression, development, and 
representation of the uniqueness of all individu als. Inclusiveness is defined as 
valuing diversity and fostering respect for all individuals and points of view  without 
judgment, bias, or stereotype. The medical school is committed to fostering an 
environment th at is inclusive, trusting, open, and draws upon the collective strength 
of the diversity of our students, residents, fellows, faculty, and staff. The medical 
school is dedicated to a culture that facilitates increased understanding and 
appreciation for the diverse backgrounds, inherent worth , right s, and dignity of all 
individual s. The medical school promotes the strength that comes from individuals 
working t ogether to achieve worthy goals and strives to remove the barriers that 
may exist in promoting diversity and achieving a culture of inclusiveness. 
 
The medical school is committed to being a learning and working environment  that:  
 

¶ Values diversity and inclusiveness as being integral to: the humanistic 
practice of medicine; an enriched educational environment ; and a culture of 
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discovery and scholarship that addresses the needs of diverse communities 
and is engaged in meaningful community service;  

¶ Welcomes a diverse body of students, residents, fellows, faculty, and staff 
from all segments of a global society to enhance the learning experiences of 
all learners;  

¶ Celebrates human diversity and cultural pluralism through inclusiveness, 
acceptance, mutual respect, and empowerment; 

¶ Enables all to learn, understand, and respect the cultural values, beliefs, 
interpersonal styles, attitudes, and behaviors of those who are different from 
themselves; 

¶ Delivers excellent clinical  care with  equity; and 

¶ Appreciates diversity of experiences, perspectives, ideas, contributions, 
talents, and goals. 

 
Notice of Nondiscrimination 
 
Western Michigan University Homer Stryke r M.D. School of Medicine is an Equal 
Employment Opportunity employer.  The medical school complies with all applicable 
federal and state laws regarding nondiscrimination with respect to students, faculty, and 
employees in the administration and operation o f its policies and programs, activities, 
facilities, financial aid (loans and scholarships), and admissions. The medical school is 
committed to equal opportunity for all persons. All actions and decisions made by the 
medical school with respect to students, faculty, and employees are on the basis of 
individual merit, qualifications, experiences, attributes, talent, abilities, skills, 
background, life experiences, and other relevant criteria and without discrimination on 
the basis of race, ethnicity/national  origin, creed, color, religion, gender, pregnancy, 
sexual orientation, gender identity, age, disability, veteran status, genetic or family 
medical information, height, weight, marital status, familial status, or any other status 
protected by applicable law or local ordinance. 
 
Inquiries or comp laints may be addressed to the associate dean for Administration and 
Finance, 1000 Oakland Drive, Kalamazoo, MI 49008 -8010, 269.337.4504. 
 
Affirmative Action Statement 
 
Western Michigan University Homer Stryker M.D. School of Medicine is an Affirmative 
Action employer and complies with all applicable federal laws regarding affirmative 
action requirements.  
 
Inquiries or comp laints may be addressed to the associate dean for Administration and 
Finance, 1000 Oakland Drive, Kalamazoo, MI 49008 -8010, 269.337.4504. 
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Section II: Administration and Academic Departments 
 

Administration 
 
The administrative organization of the medical school is shown in Figure  1. 
 

A. The Dean 
 

The dean is president and chief executive officer of Western Michigan University 
Homer Stryker M.D. School of Medicine, the chief academic and administrative 
officer of the medical school, and has direct charge of the business of the medical 
school subject to the general control and direction of the board of directors. The 
dean is responsible for all aspects of the medical school and has ultimate 
responsibility and oversight of educational, clinical, research, administrative, 
financial, and operational components of the medical school. The dean is 
responsible for fostering excellence and collaboration in education, healthcare 
delivery, research, and community service while ensuring implementation of 
curricula and programs that meet or exceed all accreditation standards and 
regulatory requirements. The dean is supported by associate deans in each of the 
following areas: Educational Affairs, Graduate Medical Education, Clinical 
Affairs, Research, Health Equity and Community Affairs, Faculty Affairs, Student 
Affairs, Administration and Finance, and Planning and Perfo rmance Excellence. 
Assistant deans support associate deans. The dean appoints the associate and 
assistant deans. The associate deans, department chairs, and program chiefs 
report directly to the dean.  The Deanôs Cabinet, which is chaired by the dean, is 
the senior leadership of the medical school and includes all associate deans. The 
department chairs and program chiefs represent and are advocates for their 
discipline as well as for department/program faculty. The department chairs 
constitute the Chairs Council, which is chaired by the dean. The dean reports to 
the chair of the medical school board of directors. 

 
B. Associate Dean for Educational Affairs 

 
The associate dean for Educational Affairs is responsible for the central oversight 
and coordination of cer tificate and degree programs, and continuing education 
programs for the medical school. The associate dean for Educational Affairs 
collaborates with the Curriculum Committee for the program leading to the MD 
degree, and specific Program Committees for other degrees and certificates. The 
associate dean for Educational Affairs oversees continuing education through the 
assistant dean for Continuing Education and the committee for Continuing 
Education. The associate dean for Educational Affairs collaborates with the 
associate dean for Graduate Medical Education to support residencies and 
fellowships and their integration with other educational programs of the medical 
school. The associate dean for Educational Affairs also collaborates with the 
faculty of the department of Medical Education to identify curriculum and 
program needs and to develop solutions that support instructors by providing 
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technical support, training, and faculty development for all aspects of medical 
education as well as medical education scholarship.  
 
The associate dean for Educational Affairs administers the grading and student 
advancement and graduation policies and procedures of the medical school. For 
the MD degree program, the associate dean for Educational Affairs works in 
collaboration with the Medical Student Performance Committee, and also 
develops the Medical Student Performance Evaluation (MSPE). For other degree 
and certificate programs, the associate dean for Educational Affairs works in 
collaboration with the Program Committees. 

 
The Associate Dean for Educational Affairs is assisted by: 

 
1. Assistant Dean for Foundations of Medicine 

 
The assistant dean for Foundations of Medicine in collaboration with the 
subcommittee for Foundations of Medicine is responsible for oversight of 
the courses and electives in the MD degree program in years 1 and 2, with 
the exception of the Introductory Clinical Experiences courses. The 
assistant dean collaborates with the course directors, discipline directors, 
and elective directors. 

 
2. Assistant Dean for Clinical Applications  

 
The assistant dean for Clinical Applications in collaboration with the 
subcommittee for Clinical Applications is responsible for oversight of the 
courses, clerkships, and electives in the MD degree program in years 3 and 
4, and the Introductory Clinical Experiences courses in years 1 and 2. The 
assistant dean collaborates with the course directors, clerkship directors, 
discipline directors, and elective directors. 

 
3. Assistant Dean for Simulation  

 
The assistant dean for Simulation is responsible for directing the 
Simulation Center as a resource for the medical school and a regional 
resource for southwest Michigan. The assistant dean collaborates with 
course/clerkship directors, program directors, department chairs, and 
faculty to develop and implement simulation technologies into the 
undergraduate and graduate medical education curricula. 

 
4. Assistant Dean for Continuing Education  

 
The assistant dean for Continuing Education is responsible for developing 
and implementing continuing educati on programs as a regional resource 
for southwest Michigan. The assistant dean collaborates with department 
chairs. 
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5. Director of Educational  Affairs  
 

The director of Educational Affairs oversees staff in support of the 
curriculum, including the registrar ro le. 

 
C. Associate Dean for Graduate Medical Education 

 
The associate dean for Graduate Medical Education serves as the Designated 
Institutional Official for graduate medical education, and is responsible in 
collaboration with the Graduate Medical Education Co mmittee for oversight of all 
graduate medical education programs at the medical school. The associate dean 
for Graduate Medical Education collaborates with all program directors and 
department chairs.  

 
The associate dean for Graduate Medical Education is assisted by: 

1. Director of Resident Affairs  
 

D. Associate Dean for Clinical Affairs 
 

The associate dean for Clinical Affairs is responsible for the faculty group practice 
and oversees physicians, nurses, and allied healthcare providers in the medical 
school clinics. This includes oversight of clinic access, scheduling, billing, quality, 
and quality improvement programs to assure excellent clinical care while also 
providing education of graduate students, residents, fellows, and other learners. 

 
The associate dean for Clinical Affairs is assisted by: 

1. Director of Health Information Management  
 

2. Director of Nursing  
 

E. Associate Dean for Research 
 

The associate dean for Research is responsible for planning and overseeing the 
research mission of the medical school. This includes facilitating, fostering, 
coordinating, and developing research activities that enhance and grow 
laboratory, translational, clinical, and community -based research within the 
medical school and with affiliates based on the skills and interests of the faculty, 
local and national opportuni ties, and community needs. The office of the 
associate dean for Research acts a resource for identifying funding opportunities 
and advocacy of faculty and proposals, providing necessary expertise and funding 
of pilot p rojects to encourage innovation and creativity, and provides grants and 
contracts administration in collaboration with accounting and finance.  

 
The Associate Dean for Research is assisted by: 

 



 

 
WMU Homer Stryker M.D. School of Medicine | Graduate Student Handbook 17 
Version 2016.08.01   

1. Assistant Dean for Research Compliance 
 

The assistant dean for Research Compliance is responsible for establishing 
and maintaining systems and processes for responsible conduct of 
research including laboratory and biological safety, Human Research 
Protection Program, Institutional Animal Care and Use Committee, and 
Sponsored Programs Administration.  

 
2. Assistant Dean for Clinical Research 

 
The assistant dean for Clinical Research is responsible for facilitating 
clinical research led by faculty, and supporting involvement of residents, 
fellows, and students. 

 
3. Assistant Dean for Investigative Medicine  

 
The assistant dean for Investigative Medicine is responsible for facilitating 
basic science laboratory-based research led by faculty, and supporting 
involvement of residents, fellows, and students. 

 
4. Assistant Dean for the Innovation Center 

 
The assistant dean for the Innovation Center is responsible for facilitating 
entrepreneurial research and commercialization at the Innovation Center, 
and supporting involvement of residents, fellows, and students.  

 
F. Associate Dean for Faculty Affairs 

 
The associate dean for Faculty Affairs is responsible for developing and 
implementing faculty development programs, faculty recognition and awards, 
and all personnel actions related to faculty including implementing the process 
for faculty appoi ntments and promotions.  

 
G. Associate Dean for Student Affairs 

 
The associate dean for Student Affairs is responsible for supporting all non-
academic issues related to medical and graduate students including financial aid, 
scholarships, career development, career counseling, assisting students with 
improving their learning skills and finding tutoring, student recognition, awards, 
welcoming and graduation events, and student interest groups. For medical 
students, the associate dean for Student Affairs is also responsible for the White 
Coat Ceremony, Medical Student Council, student organizations including Gold 
Humanism Honor Society and Alpha Omega Alpha Honor Society, overseeing 
and supporting the medical student learning communities, and residency 
application.  
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The associate dean for Student Affairs is assisted by: 

2. Director of Admissions  and Student Life 
 

3. Director of Financial Aid  
 

H.  Associate Dean for Health Equity and Community Affairs  
 

The associate dean for Health Equity and Community Affairs facilitates 
community engagement with the medical school, and is responsible for 
developing and supporting community -based partnerships, coalitions, and 
outreach programs. This includes pipeline programs for grade school, middle 
school, and high school students to expand recruitment of underrepresented 
minorities and disadvantaged students into the health professions. 

 
The associate dean for Health Equity and Community Affairs is assisted by: 

1. Director of Community Affairs  
 

I.  Associate Dean for Administration and Finance  
 

The associate dean for Administration and Finance is responsible for many of the 
administrative support and financial operations of the medical school , and is 
authorized as the institutional signatory official . The associate dean for 
Administration and Fina nce works in collaboration with medical school 
committees that oversee specific functions including Information Technology, the 
Library, and Facilities.  
 
The Associate Dean for Administration and Finance is assisted by: 

 
1. Director of Facilities  

 
2. Director of  Information Technology  

 
3. Library Director  

 
4. Director of Human Resources 

 
5. Director of Accounting and Controller  

 
The associate dean for Administration and Finance serves as the Chief 
Compliance Officer for the medical school, and in this role is assisted by: 
 
1. Research Integrity Officer, who reports directly to the dean as well. 

 
J. Associate Dean for Planning and Performance Excellence 
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The associate dean for Planning and Performance Excellence is responsible for 
strategic and systematic institutional  planning t o meet the mission of the medical 
school and all accreditation requirements.  

 
The associate dean for Planning and Performance Excellence is assisted by: 
 
1. Director of Communications  

 
2. Director of Institutional Effectiveness and Research  
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Figure 1. Medical School Deans 
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Academic Departments and Programs 
 
The dean establishes, and closes if necessary, academic departments and programs to 
meet the needs of the medical school (Figure 2). The dean appoints the department 
chair, or co-chairs, to lead each department. Department chair report to the dean. The 
dean establishes, and closes if necessary, divisions within a department in consultation 
with the department chair , or co-chairs. A division chief who is appointed by the dean 
heads each division within a department.  Division chiefs report to the department chair. 
The dean appoints one or more faculty as program chief to lead an academic program. 
Program chiefs report to the dean. 
 
All faculty of the medical school must hold a primary faculty appointment in a 
department or program (or  in certain circumstances, the office of the Dean) and may 
hold secondary appointments in other departments and programs. Faculty, department 
chairs, division chiefs, and program chiefs are appointed by the dean on the authority of, 
and ratified by, the medical school board of directors. Department chairs and program 
chiefs report directly to the dean. All faculty appointed in departments and programs 
report to the dean through the department chairs.  
 
Academic Departments 
 
The clini cal departments represent each of the major disciplines involved in the clinical 
instruction of graduate students, residents, and fellows. The faculty of clinical 
departments are primarily physicians and other healthcare professionals but may 
include noncl inical professionals. 
 

A. Department of Biomedical Sciences 
 

The chair of the department of Biomedical Sciences reports to the dean. This 
department is responsible for the content related to the instruction of the basic 
sciences within the medical school curriculum. The chair and faculty work 
collaboratively with associate and assistant deans, other department chairs, 
program directors and faculty in other departments on educational curriculum 
development and delivery specific to the basic sciences. It is intended that the 
basic sciences are integrated throughout all four years of the curriculum for 
graduate students. Faculty employed by the medical school in the department of 
Biomedical Sciences have additional responsibilities for scholarly activities  and 
community service. 

 
B. Department of Medical Education  

 
The chair of the department of Medical Education reports to the dean. This 
department is responsible for consultation and training of faculty to advance 
learning across the continuum of medical education to strengthen educational 
skills for classroom, small group and clinical teaching. Training responsibilities 
include contributing to faculty development for instructional design, curriculum 
development, evaluation and measurement, and the training of residents and 
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graduate students to develop basic skills as educators. Faculty in the department 
of Medical Education are responsible for overseeing the graduate student 
requirement for mentored teaching activities. Faculty employed by the medical 
school in the department of Medical Education have additional responsibilities 
for scholarly activities and community service. 

 
C. Department of the Medical Library  

 
The chair of the department of the Medical Library also serves as the director of 
the medical library. For educational and academic roles and responsibilities the 
chair reports to the dean. For administrative roles in directing library services 
provided by the medical school, the chair reports to the associate dean for 
Administration and Finance.  Faculty employed by the medical school in the 
department of the Medical Library have additional responsibilities for scholarly 
activities and community service. 

 
D. Clinical Departments  

 
The chairs of the clinical departments report to the dean. Clinical department 
chairs not employed by the medical school report to the dean with regard to their 
educational and academic roles and responsibilities at the medical school. There 
are 11 clinical departments (anesthesiology, emergency medicine, family and 
community medicine, medici ne, obstetrics and gynecology, orthopaedic surgery, 
pathology, pediatric and adolescent medicine, psychiatry, radiology, and surgery) 
each headed by a department chair. Faculty employed by the medical school in 
the clinical departments have additional resp onsibilities for clinical services, 
scholarly activities, and community service.  

 
Academic Programs 
 

A. Biomedical Informatics  
 

The program chief of the Program in Biomedical Informatics reports to the dean. 
This program is responsible for informatics educati on and training of graduate 
students, graduate students, and residents, and also research in biomedical 
informatics.  Faculty employed by the medical school in the program in 
Biomedical Informatics have additional responsibilities for clinical services, 
scholarly activities, and community service.  

 
B. Medical Engineering  

 
The program chief of the Program in Medical Engineering reports to the dean. 
This program is responsible for medical engineering education and training of 
graduate students, graduate students, and residents, and also research in medical 
engineering. Faculty employed by the medical school in the program in Medical 
Engineering have additional responsibilities for scholarly activities and 
community service. 
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C. Medical Ethics, Humanities, and Law  
 

The program chief of the Program in Medical Ethics, Humanities, and Law 
reports to the dean. This program is responsible for clinical ethics, medical ethics, 
humanities, and medical-legal training and education of graduate students, 
graduate students, and residents, and also research in clinical ethics, medical 
ethics, humanities, and medical-legal issues. Faculty employed by the medical 
school in the program in Medical Ethics, Humanities, and Law have additional 
responsibilities for clinical services, scholar ly activities, and community service.  
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Figure 2. Medical School Departments and Programs 
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Section III: Academic Learning and Working Environment 
 

Educational Philosophy 
 
Western Michigan University Homer Stryker M.D. School of Medicine recognizes th e 
need for innovative medical education to meet the changing healthcare needs of 
individuals, our communities, and the global society. We promote a learner -centered 
approach that comes to life through adult learning principles of self -directed, 
peer-supported, and experiential inquiry and learning to achieve our vision to be 
distinguished as a leader among medical schools through community collaboration in:  
 

¶ Medical education ï across the continuum of undergraduate, graduate, and 
continuing education  supporting all healthcare professionals as lifelong 
learners; 

¶ Patient care ï of individual patients as well as community public health and 
global health; 

¶ Research ï including discovery and other forms of scholarship; and 

¶ Service ï to our community and globally.  
 
The faculty use contemporary technologies and instructional strategies that focus on 
problem-solving in a stimulating team -oriented learning and working environment. We 
respect our learnersô initiative for self-directed learning, and decision-making abili ties to 
make sound decisions as they gain maturity, insight, and experience. We understand the 
need for connecting medical knowledge to real-world situations through reflection, 
hands-on experience, and faculty mentoring in a climate of psychological safety. Faculty 
help learners establish achievable development goals and hold them accountable for 
their own learning.  
 
At the medical school, learning is a shared activity that requires our students to acquire 
and integrate new knowledge through experiential i nteraction with faculty, peers , and 
others in a collegial and supportive atmosphere. Our team-oriented environment 
enables individual and group learning through problem -based active learning strategies 
including team-based learning, case-based learning, and simulation -based learning. 
 
Our patient - and family -focused curriculum encompasses the breadth of biomedical 
sciences and clinical medicineðfrom genes to cells to individuals to society and the 
worldðthat embodies professionalism, scientific thinking, in tegrative reasoning, 
evidence-based problem-solving, personalized medicine, healthcare quality, team-based 
interprofessional care, scholarship, active citizenship, and lifelong learning. Our 
graduates are knowledgeable, ethical and skilled physicians who are prepared to excel in 
any chosen specialty field and will become outstanding clinicians, leaders, educators, 
advocates, and researchers. 
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Graduate Program Leadership 
 
Each graduate program at the medical school is led by a Program Committee, which 
oversees all certificate and degree programs within that field of study. The Program 
Committee is responsible for overseeing the student application and selection process, 
the curriculum, learner assessment, curriculum and instructor assessment, and 
continuing  program improvement.  
 
The Program Committee is chaired by the Program Director and includes two to five 
additional faculty involved in the program.  
 
Each Program Committee works directly with the faculty involved in the curriculum, 
and also collaborativel y with the associate dean for Educational Affairs for support from 
the office of Educational Affairs, and the associate dean for Student Affairs for support 
from the office of Student Affairs. The chair of each Program Committee reports directly 
to the dean, as the chief academic and administrative officer of the medical school. 
 

Learning and Working Environment 
 
The learning and working environment for medical education shapes the future patient 
care environment. The highest quality of safe and effective care for patients as well as 
the highest quality of effective and appropriate education are both rooted in human 
dignity.  
 
Western Michigan University Homer Stryker M.D. School of Medicine is committed to 
an environment and professional workplace that inspi res learning, compassion, 
accountability, and commitment to ethical patient care. The learning and working 
environment must exemplify a pervasive shared sense of respect, collegiality, 
cooperation, and teamwork. These values must be exhibited at all sites; in all events; in 
all settings; across all clinical care, education, research, and service activities; and 
among all members of the healthcare team, which includes all professionals, all 
administrators, all staff, and all learners.  
 
The learning environment ñis a social system that includes the learner (including the 
external relationships and other factors affecting the learner), the individuals with 
whom the learner interacts, the setting(s) and purpose(s) of the interaction, and the 
formal and informal rules/policies/norms governing the interaction.ò (Strategies for 
transforming the medical education learning environment. American Medical 
Association, Initiative to Transform Medical Education. December, 2008.) To promote a 
positive learning and working environment, the medical school establishes values and 
norms that are embodied in formal policies and in organizational procedures and 
practices that address: 
 

¶ Faculty qualifications, expectations, appointments, and promotions . 

¶ Student and resident selection policies. 

¶ Advancement and graduation requirements. 

¶ Teacher-learner relationships . 
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¶ Nondiscrimination, as stated in the medical school Notice of Nondiscrimination . 

¶ Learner mistreatment . 

¶ Sexual misconduct. 

¶ Other forms of misconduct.  

¶ Workplace violence. 
 
Medical school policies and procedures are guided by codes of professional 
organizations, standards of professional conduct, accreditation standards for academic 
programs, state and federal laws and regulations, and requirements for physician 
licensure. 
 

To promote a positive learning and working environment for students, the Program 
Committee establishes the competencies of the educational program, and monitors 
student achievements of knowledge, skills, attitudes, behaviors, and values. 
 

To achieve excellence in clinical care, education, research, and service, the medical 
school recognizes that frank feedback to learners and constructive criticism regarding 
learner performance are necessary. We are all lifelong learners, and we must 
demonstrate resilience even as we experience feelings of discomfort in recognizing our 
own errors and shortcomings. To ensure that feedback and criticism are delivered and 
received in a manner appropriate to a strong, mutually respectful teacher -learner 
relationship, the medical school developed the Educational Pledge and the Code of 
Professional Conduct (GEN01). All faculty members, fellows, residents, students, and 
staff must comply with  the Educational Pledge, the Code of Professional Conduct, and 
all medical school policies as a condition of their employment, faculty appointment , or 
admission as a student to the medical school. The Code of Professional Conduct serves 
also as an honor code for students, residents, and fellows. These standards apply to all 
instructional personnel in  the medical school ï including employed and volunteer 
faculty, fellows, residents, and other professionals ï in  all of their interactions with 
students both on-and off-campus, and both in educational (including classroom and 
clinical sites) and social settings. 
 

Learning and Working Environment Committees 
 

To promote the medical schoolôs culture and values for the learning and working 
environment, Learning and Working Environment Committees are established for the 
major sites of medical school instruction.  This structure facilitates broad, 
interprofessional engagement at each site, and includes an institutional leader at the 
site. The associate dean for Educational Affairs and associate dean for Graduate Medical 
Education are ex officio members of each committee, which facilitates integration of 
information across sites and early detection of trends and issues across multiple sites. 
Committees are established at the following major sites of instruction:  
 

¶ School of Medicine sites (W.E. Upjohn M.D. Campus, Oakland Drive Campus, 
Parkview Campus) and Family Health Center. 

¶ Borgess Health including the medical school department of Psychiatry. 

¶ Bronson Healthcare. 

¶ Battle Creek VA Medical Center. 
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The charge of these four committees is to promote a learning and working environment 
that supports students and residents/fellows  in educational and clinical settings. The 
committees work with other faculty, fellows, residents, students, and site leadership, as 
well as nurses and other healthcare professionals to proactively monitor the 
environment and promote best practices. The committees receive and address concerns 
and complaints of learner mistreatment and reports of unprofessional behaviors  
regardless of the alleged perpetrator, raise awareness about mistreatment to promote 
the positive aspects of the learning and working environment, monitor and evaluate the 
environment to identify positive and negative influences on the development of learnersô 
professional attributes and professional identity, and promote best practices  that 
favorably influence the learning and working environment.  
 
The committees at each site have the following members: 

¶ Faculty based at the site. 

¶ An institutional leader at the site.  

¶ A faculty member with an appointment in Medical Ethics, Humanities, and  Law. 

¶ Nurses, including from a medical unit and surgical unit, where appropriate.  

¶ Residents. 

¶ Medical students. 

¶ The associate dean for Educational Affairs and the associate dean for Graduate 
Medical Education, as ex officio members, to monitor trends and issues across 
multiple sites.  

 
Learner Mistreatment 
 
The medical school is committed to providing a learning and working environment at all 
sites in which all participants can teach and learn to the best of their abilities in a 
climate of nondiscrimination a nd psychological safety. All must feel free to speak out, 
contribute  ideas, ask questions, raise concerns, and identify and work to rectify mistakes 
made by themselves and others without fear of reprimand, punishment, or humiliation. 
Our learning and worki ng environment must be free of learner mistreatmen t, which 
applies to everyone as lifelong learners. 
 
Using the reasonableness standard for both educators and learners for conduct, 
behaviors, and perceptions, the medical school defines learner mistreatment  as any of 
the following:  
 

¶ Malicious intent . 

¶ Physical or sexual abuse or harm. 
o Physical abuse. 
o Sexual misconduct. 
o Threatened physical abuse or harm. 
o Threatening behavior. 

¶ Discrimination, as stated in our Notice of Nondiscrimination, based on  race, 
ethnicit y/national origin, creed, color, religion, gender, pregnancy, sexual 
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orientation, gender identity, age, disability, veteran status, genetic or family 
medical information, height, weight, marital status, or familial status : 

o Denied opportunities for training  or rewards. 
o Received lower evaluations or grades. 
o Subjected to offensive remarks or names. 

¶ Public humiliation (occurrences of being publicly embarrassed that are not 
intentionally perpetrated on learners by others are not considered to fall 
under learner mistreatment) . 

o Intimidation on purpose . 

¶ Harassment including sexual harassment, such as: 
o Subjected to offensive sexist remarks. 
o Denied opportunities for training or rewards based solely on gender  or 

membership in a legally-protected group. 
o Received lower evaluations or grades solely because of gender or 

membership in a legally-protected group. 
o Subjected to unwanted sexual advances. 
o Asked to exchange sexual favors for higher grades or other rewards. 

¶ Retaliation . 

¶ Exploitation . 
o Performing personal services. 
o Trading for favors. 

 
Sexual misconduct is defined as sexual discrimination or harassment (eg, on the basis of 
gender identity or sexual orientation), sexual assault, sexual exploitation, rape including  
acquaintance rape, dating violence, intimate partner vio lence, domestic violence, and 
stalking. 
 
We affirm our commitment to shaping a culture of teaching, learning, and working that 
is founded on constructive collaboration, mutual respect, and human dignity, and that 
fosters excellence, compassion, integrity, and resilience in all of our patient care, 
education, research, and service activities. 
 
Duty to Report  
 
All students, residents, fellows, faculty, administrators, directors, and staff have a duty 
to report , in a timely manner,  discrimination, harassment, mistreatment, 
unprofessional behavior, and criminal activity that they observe, become aware of, or 
have information about occur rences on medical school premises or that involves any 
person affiliated with the medical school. Individuals  who report discrim ination , 
harassment, mistreatment , and other unprofessional behavior have a right to seek 
timely  review and effective remediation , as appropriate, with the full support of the 
medical school. 
 
To be timely, the information  must be reported within 30 workin g days after the alleged 
occurrence, and also for students no later than 30 working  days after the end of the 
academic term of the alleged occurrence. 
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Means to Report 
 
Specific mechanisms are provided for everyone at the medical school to bring forward 
concerns of unprofessional behavior, including discrimination and learner 
mistreatment, exhibited by anyone at any time in the learning and working 
environment.  
 
Reports or complaints of sexual misconduct are reported to the medical school Title IX 
Coordinator (Shayne McGuire, director of Human Resources; 269.337.4408; 
Shayne.McGuire@med.wmich.edu). 
 
Graduate students have several additional  means to report observations or information 
about discrimination and mistreatment including to course directors, Program 
Committee members, associate dean for Student Affairs, associate dean for Educational 
Affairs, course evaluations, and using the online form s on the graduate student portal 
(Report of Learner Mistreatment , Report of Student Concern or Complaint, and Student 
Feedback Form). Every course evaluation, which is completed by every student at the 
end of each course, includes questions about learner mistreatment. The online forms 
provide a mechanism for graduate students to bring forward any concerns or complaint s 
contemporaneously with options for confidential or anonymous reporting, and also for 
requesting delayed intervention by the medical school until after the current course 
concludes. Individuals who learn of such conduct of students have the duty to further 
report the information to their immediate supervisor and to the medical school senior 
leadership. 
 
Residents and fellows have several additional means to report observations or 
information about discrimination and mistreatment including to their program director, 
department chair, chief resident, peer-selected GMEC representative, associate dean for 
Graduate Medical Education, members of the Learning and Working Environment 
Committees at the site, Human Resources, and through the online reporting system (the 
Student Feedback Form, and the resident feedback form in New Innovations) . 
Individuals who learn of such conduct of residents and fellows have the duty to further 
report the information to their immediate supervisor and to the medical school senior 
leadership. 
 
Faculty have several additional means to report observations or information about 
discrimination and mistreatment including to the course/clerkship directors or program 
director, department chair, associate dean for Student Affairs, assistant dean for 
Foundations of Medicine, assistant dean for Clinical Applications, associate dean for 
Educational Affairs, associate dean for Graduate Medical Education, associate dean for 
Faculty Affairs, members of the Learning and Working Environment Committees a t the 
site, Human Resources, and through the online reporting system (the Student Feedback 
Form, and the resident feedback form in New Innovations) . Individuals have the duty to 
further report the information to their immediate supervisor and to the medica l school 
senior leadership. 
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Staff have several additional  means to report observations or information about 
discrimination and mistreatment including to their supervisor or director, who works 
with them to continue the report through the most appropriate mechanism, members of 
the Learning and Working Environment Committees at the site, Human Resources, and 
through the online reporting system  (the Student Feedback Form, and the resident 
feedback form in New Innovations) . Individuals have the duty to further  the 
information to their immediate supervisor and to the medical school senior leadership.  
 
Confidentiality  
 
Reports of mistreatment or unprofessional behavior are managed confidentially to the 
extent possible for the committees to investigate the reports. Investigations and actions 
may be deferred at the studentôs request until the end of the current course, for example 
as provided on the online form, Report of Learner Mistreatment, on the graduate 
student portal.  Reports or complaints of sexual misconduct are forwarded by the 
director of Admissions and Student Life to the medical school Title IX Coordinator 
(Shayne McGuire, director of Human Resources; 269.337.4408; 
Shayne.McGuire@med.wmich.edu). Sexual misconduct is defined as sexual 
discrimination or ha rassment (eg, on the basis of gender identity or sexual orientation), 
sexual assault, sexual exploitation, rape including acquaintance rape, dating violence, 
intimate partner violence, domestic violence, and stalking.  
 
The deliberations, minutes, reports, and other products of the Learning and Working 
Environment Committees are strictly confidential and are disclosed only outside the 
committee on a need-to-know basis. Confidentiality is especially important in 
consideration of information about individual a pplicants, students, residents, fellows, 
faculty, and employees. It is a violation of trust and the medical school Code of 
Professional Conduct to disclose or discuss committee deliberations or actions 
inappropriately.  
 
Procedure 
 
Sexual misconduct is managed under policy GEN08, Sexual and Gender-Based 
Harassment and Violence, Intimate Partner Violence, and Stalking. 
 
All r eports of leaner mistreatment are reviewed by the appropriate Learning and 
Working Environment Committee in a timely fashion, even if ac tion has already been 
taken at the site. The committee reviews and determines if further action is indicated, 
which may include:  

¶ Serving as a sounding board for individuals uncertain of the complaint.  

¶ Providing guidance to the learner about such situations. 

¶ Engaging in discussion and coaching individuals involved in learner 
mistreatment.  

¶ Formal notice provided to medical school leadership as well as the leadership and 
medical staff office at the site. 

¶ Maintaining a record to monitor trends and repeat offenses. 
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Committee reports are provided to the associate dean for Educational Affairs and the 
associate dean for Graduate Medical Education, who monitor all such reports and 
ensure that there is communication to Learning and Working Environment Committees 
at all sites to facilitate recognition of patterns and to promote dissemination of best 
practices. The associate dean for Educational Affairs and associate dean for Graduate 
Medical Education provide a report of the learning and working environment 
throughout the medical school quarterly to the dean and annually to the Faculty 
Academic Council. 
 
Learner mistreatment by faculty and staff must be corrected. Repeated learner 
discrimination and mistreatment by faculty will result in reassignment of some or all 
teaching and other responsibilities, denial of promotion, nonrenewal of appointment, or 
termination of faculty appointment. Repeated learner mistreatment by faculty will result 
in nonrenewal or termination of faculty appointment, and for employed and contracte d 
faculty will result in nonrenewal or termination of employment or contract.  
 
Retaliation or reprisals against a person who, in good faith, reports or provides 
information during an investigation is prohibited and may result in separate academic 
or corrective action. 
 

Educational Pledge 
 
Western Michigan University Homer Stryker M.D. School of Medicine is committed to 
providing an environment that promotes  excellence in teaching and learning, service, 
research, and discovery, and the practice of medicine and clinical care. All persons in the 
medical school shall respect every personôs worth and dignity, and contribute to a 
positive learning and working environment. To that end, students, residents, fellows, 
faculty, staff , and administrators  take this Educational Pledge (Figure 3) to create an 
atmosphere in which all participants can teach and learn to the best of their abilities . 
  



 

 
WMU Homer Stryker M.D. School of Medicine | Graduate Student Handbook 33 
Version 2016.08.01   

Figure 3. Educational Pledge 
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Section IV: Graduate Student Admissions 
 
Admission to graduate school is a very competitive process. Successful applicants are 
competitive in each area of the application including academic, extracurricular, and 
personal dimensions. The criteria are holistic and broad-based, aligned with our mission 
and values, and promote multiple dimensions of div ersity as essential to achieving 
excellence. Admission is offered after holistic review to those applicants who present the 
highest qualifications for the field of study based on the academic, physical, behavioral, 
and ethics standards of the curriculum. M eeting all of these standards is necessary to 
progress satisfactorily through our program of study and to graduate.  
 

Admissions Philosophy 
 
The medical school seeks graduate students who will excel in our curriculum and 
graduate to achieve career success in the field of study. The medical school seeks to 
identify and admit students from among the categories of specific groups identified by 
the medical school that add value to the learning and working environment with the 
highest qualifications based on the academic and behavioral standards of the 
curriculum. Meeting these standards is necessary to progress satisfactorily through our 
program of study and to graduate. 
 
The medical school admits students who will excel in an increasingly interdisciplinary, 
collaborative, and technology-driven medical environment that is diverse, multicultural, 
and globally connected. The admissions process incorporates a holistic review to give 
blended consideration to the breadth and depth of life experiences and skills, personal 
attributes and characteristics, and academic metrics of cognitive capabilities that reflect 
the value that the applicant would bring to the medical school learning and working 
environment. The holistic approach for selection of graduate students underscores our 
commitment to equal opportunity and equality of the selection process through 
recognizing and valuing multiple dimensions of diversity ïwhere everyone from across 
our society can participate and has the opportunity to fulfill their potential. The m edical 
school applies the criteria equitably across the entire applicant pool, giving each 
applicant thorough consideration of all submitted information with the intent to create a 
richly diverse interview and selection pool and student body.  
 
The graduate student selection process balances each applicantôs academic portfolio 
with ethical and personal values, the capacity for critical thinking and logic, and the 
personal attributes that demonstrate preparation for the rigors of medical school and 
the potential for success as a physician. Individualized consideration is given to each 
applicant to recognize how each may contribute to the medical school learning and 
working environment and the practice of medicine.  
 

Admissions Inquiries 
 
The medical school website is the first resource for an interested applicant to learn more 
about the medical school, our graduate curricula, and our application and selection 

http://med.wmich.edu/admissions
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processes. The website is regularly updated with new information and frequently asked 
questions. 
 
All inquiries about admissions to WMU Homer Stryker M.D. School of Medicine 
certificate and degree programs should be directed to the office of Admissions at 
admissions@med.wmich.edu or 269.337.6100. Staff from the office of Admissions are 
available to meet with potential applicants individually or in groups during designated 
times. 
 
The director of Admissions is available to meet with potential applicants individually  or 
in small groups during designated times. The director of Admissions balances the time 
spent recruiting and coaching future applicants with management of the application and 
selection processes. 
 
All applicants are treated consistently following the sam e defined admissions process 
that incorporates a holistic review to give consideration to the breadth of life 
experiences, personal attributes, and academic metrics that reflect the breadth and 
value that a student brings to the medical school learning and working environment and 
as a future physician to improve the health of all. 
 

Transfer Students and Transfer Credit 
 
The curricula  at the medical school for the Master of Science degrees and certificates are 
integrated curricul a. Because of the highly integrated approach, it is extr emely difficult 
to accommodate advanced placement of graduate students from another school into the  
curriculum. The medical school does not consider requests of graduate students to 
transfer with advanced standing, and does not accept transfer credit from other 
institutions.  
 

Admissions to the MS in Biomedical Sciences (Bridge to MD) Program 
 
All applicants are required  to meet all requirements for admission to the MD degree 
program by the time of matriculation to the Master of Sc ience in Biomedical Sciences. 
 
Application Requirements: 

¶ Applicants must have earned, or anticipate earning before matriculation, a 
bachelorôs degree from an institution accredited by a regional accreditor that is 
recognized by both the US Department of Education and the Council for Higher 
Education Accreditation. At least 90 credits of course work for the bachelorôs 
degree must have been from an institution accredited by a regional accreditor 
that is recognized by both the US Department of Education and the Council for 
Higher Education Accreditation.  

¶ Undergraduate GPA of 3.00 or higher. 

¶ Have taken the MCAT within three years. 

¶ Previously applied and interviewed onsite for admission to the MD degree 
program at the medical school. 

 

mailto:admissions@med.wmich.edu
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Selection Criteria 
 
The selection criteria for the MS in Biomedical Sciences degree program include all 
elements of the holistic review process for the MD degree program at the medical 
school, as described in the Medical Student Handbook. 
 
Matriculation Requirements 
 
All offers of admission to the MS in Biomedical Sciences degree program are conditional 
upon satisfactory review of the following prior to matriculation:  

¶ Confirmation of a bachelorôs degree from an institution accredited by a regional 
accreditor that is recognized by both the United States Department of Education 
and the Council for Higher Education Accreditation.  

¶ Crimin al background check. 

¶ Evidence of health insurance. Health insurance that provides coverage for 
preventive, diagnostic, and therapeutic health services is required of all students 
throughout medical school. If a student has no medical coverage, health 
insurance may be purchased through the medical school. 

¶ Completed health forms and required immunizations.  

¶ Alcohol, tobacco, and controlled substances testing. All applicants are required to 
undergo testing during orientation for alcohol, tobacco (which screens for 
cigarettes, cigars, smokeless tobacco, snuff, nicotine patches, and nicotine gum), 
and controlled substances. Students are not permitted to use tobacco and 
nicotine products, controlled substances without a prescription, or abuse alcohol.  
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Section V: Academic Requirements for the MS in Biomedical Sciences 
(Bridge to MD) Program 

 
The Master of Science (MS) degree in Biomedical Sciences is a program for medical 
school applicants who show potential aptitude for medicine but are not sufficiently 
competitive for acceptance into the medical schoolôs MD degree program. The program 
curriculum is designed to certify students in the basic science components of the 
Foundations of Medicine curriculum. Students who successfully complete the MS in 
Biomedical Sciences degree program in the expected nine-month period  and fulfill other 
requirements are automatically offered acceptance into the medical school MD 
program. Success in the program is bolstered by mandatory participation in an 
academic support program that is customized for the student. The program consists of 
11 courses (30 credits). 
 

Curriculum 
 
The MS in Biomedical Sciences degree curriculum includes all lev els of objectives, all 
forms of content, all mechanisms of delivery, and all individual and group assessments 
that are organized to achieve the educational outcomes. Curriculum content is provided 
to students through a variety of means including the curric ulum management system. 
The medical school curriculum management system (CLEARvue) and medical school 
intranet are considered extensions to this handbook and provide additional information 
about the curriculum, its delivery, and student assessment. 
 
Curriculum Map 
 

Figure 4. Curriculum Map of the MS in Biomedical Sciences 
 

 
 

Changes to the Curriculum 
 
Medicine is dynamic and ever changing. Components of the curriculum, course and 
clerkship structure and content, methods of instruction, methods of assessment, testing 
standards, grading, advancement requirements, and graduation requirements may 
change and be implemented as needed and approved by the Program Committee and 
the dean. 
 

Essential Abilities for Completion of the Medical Curriculum 
 
Because of the anticipated matriculation of graduates of the M S in Biomedical Sciences 
degree program to the MD degree program, students in the MS in Biomedical Sciences 
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degree program are subject to all elements of the policies related to essential abilities for 
completion of the Medical Curriculum, as described in the Medical Student Handbook.  
 

Program Requirements 
 
The MS in Biomedical Sciences degree program is a nine-month  program consisting of 
11 courses with a total of 30 credits. There are no elective courses. 
 
Successful completion of the MS in Biomedical Sciences degree program requires 
obtaining a passing grade for every course. 
 
Matriculation to the MD Program 
 
Students who complete the MS in Biomedical Sciences degree program are admitted to 
the next entering class for the MD degree if they have met the following requirements: 
 

¶ Completed the MS in Biomedical Sciences degree program within the expected 
nine months of matriculation , with:  

o No course grades of fail. 
o No more than one course grade of fail/pass. 
o No more than three failing scores on the initial attempt of the course 

summative examinations. 

¶ Complete an MCAT preparation course and retake the MCAT examination 
between April and July  1, with the score reported to the medical school. The cost 
of the MCAT preparation course and MCAT examination are included in the 
tuition for the MS in Biomedical Sciences degree program. Although the MCAT 
score is not used to determine successful completion of the program, and the 
score is not used for eligibility for the MD pro gram, the MCAT does provide an 
external benchmark measure that assesses how well graduating students are 
prepared for medical school. In addition, longitudinal student assessment of 
students who successfully matriculate to the MD degree program is used to 
identify and guide improvements in the MS in Biomedical Sciences degree 
program to develop even more effective student interventions. 

 
Students in the MS in Biomedical Sciences degree program who qualify for 
matriculation to the MD program must formally re -apply to the MD program through 
AMCAS; the application fee is waived. 
 

Program Learning Outcomes 
 
The goal of the MS in Biomedical Sciences degree program is to prepare students for 
success in the MD degree program medical school, laying the foundation for success as a 
physician. Students are expected to achieve or surpass a threshold level of competency 
in foundational biomedical sciences required to gain admission to the MD degree 
program. 
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At the completion of the MS in Biomedical Sciences degree program, a student is 
expected to demonstrate the ability to:  

¶ Display advanced knowledge of established and evolving biomedical sciences. 

¶ Apply established and emerging biophysical scientific principles fundamental to 
healthcare. 

¶ Communicate effectively both orally and in writing.  
 

Courses 
 
This information serves as the course catalog for the MS in Biomedical Sciences degree 
program. 
 
As part of two basics of medicine courses (Molecular Basics of Health and Disease, and 
Genetic Basics of Health and Disease), students have one week after the end of the 
course to review course content and prepare for the summative examination, which is 
given at the end of the review week. This review includes supplemental reading 
assignments from textbooks or journal articles, rev iewing independent learning 
exercises, reviewing online lectures or tutorials, and reviewing formative exam ination s 
to determine areas for further study to improve readiness for the summative exam. 
During both the course and the review week there is discussion of content between 
students and faculty to ensure student success in comprehending the material. For the 
other courses, students take the summative examination  at the end of the course at the 
same time as the medical students. 
 
TRAN 6700: Transition to Master of Science in Biomedical Sciences (1 Credit) 
 
Transition to Master of Science in Biomedical Sciences is a one-week course that 
prepares students to understand, participate, and connect in the masterôs degree 
program. Students build the foundation for their success in academics and professional 
relationships. During this one -week of transition, students connect with the medical 
schoolôs student services and support offices. Throughout this week, students are 
introduced to student life organizations,  student support services, information 
management and library skills , learning strategies, time management skills , financial 
aid, personal development, emotional intelligence, wellness, reflective writing, and the 
biomedical curriculum.  
 
BIOM 6110: Molecular Basics of Health and Disease (3 Credits) 
 
Molecular Foundations o f Health and Disease is a four -week course that provides a 
fundamental understanding of the physiologic basis for macronutrient metabolism 
including the types of macromolecules that are metabolized to fuel, and physiologic 
states that alter macronutrient requirements such as starvation, trauma, and metabolic 
syndrome. The metabolism of glucose, generation of energy from glucose in the form of 
ATP, hormonal regulation of glucose homeostasis, and consequences of defective 
glucose regulation that result in diabetes serve as the central content theme throughout 
the course. 
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BIOM 6120: Cellular Basics of Health and Disease (4 Credits) 
 
Cellular Foundations of Health and Disease is a four-week course that provides a 
fundamental understanding of the role of cells within the body. Cellular biochemistry, 
anatomical structure, and physiological function are introduced and then expanded, 
emphasizing the role of cells as the basic building blocks in a hierarchal system that 
increases in complexity as cells form tissues, organs, organ systems, and the whole 
organism. Cellular hormonal and neuronal control mechanisms are described at the 
biochemical, histological, and physiological levels. The principle of homeostasis is 
defined at the level of cell, tissues, organs, and at whole body level, with signals arising 
from the bodyôs four tissue types used as examples of the importance of this process in 
the control of body function. The autonomic nervous system is described in detail and 
then employed as the starting point for teaching of the foundations of human 
pharmacology. Pharmacological principles outlined include pharmacodynamics, 
pharmacokinetics, pharmacogenomics (personalized medicine), and toxicity. The use of 
drugs for the treatment of disease is introduced with an overview of how clinical 
laboratory methodology can be employed to provide scientific data for the diagnosis, 
evaluation, and monitoring of microbial disease and its pharmacological treatment . The 
course introduces the basic biology of medically relevant microbes, the basic principles 
of infectious disease, the underlying mechanisms of microbial pathogenesis, the 
immunologic basis of disease etiology and pathology, and vaccination and 
immunoth erapy. 
 
BIOM 6130: Genetic Basics of Health and Disease (4 Credits) 
 
Genetics Foundations of Health  and Disease is a five-week course that provides a 
fundamental understanding of human medical genetic concepts and clinical disorders 
that have a genetic component. The course also provides an overview of the basic 
genetics of medically important infectious agents that contribute to the pathogenesis of 
infectious diseases. 
 
BIOM 6140: Metabolic Basics of Health and Disease (3 Credits) 
 
Metabolic Foundations of Health and Disease is a three-week course that provides a 
fundamental understanding of medical biochemistry related to the metabolism of lipids, 
carbohydrates, amino acids, and nucleotides with special emphasis on defects in these 
metabolic pathways and their clinical relevance. Special emphasis is placed on the 
integration of metabolic pathways and the regulation of metabolism in different organ 
systems under different nutritional stress. The course also provides insight into ethanol 
metabolism as well as the formation of reactive oxygen species and the potential tissue 
damage associated with oxygen radical formation. 
 
BIOM 6150: Basics of Immunology and Infectious Diseases (5 Credits) 
 
Foundations of Immunology and Infectious Disease is a five-week course that provides a 
fundamental understanding of the principles of immunology and infectious disease s, 
and the application of this knowledge to immunologic, infectious, and rheumatologic 
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(collagen vascular) diseases. The course integrates immunology through microbiology 
and includes relevant aspects of anatomy, histology, pharmacology, and pathology. 
Specifically, students: (1) learn about the soluble mediators, cells, and organs of the 
immune system and how these elements work together to prevent infection; (2) examine 
how the immune system causes and contributes to diseases such as autoimmune 
diseases, allergy, and chronic inflammatory diseases; and (3) acquire the necessary 
foundational knowledge of virology, mycology, parasitology, and bacteriology to 
understand how infectious microbes cause organ-specific and systemic diseases. 
 
BIOM 6210: Normal and Forensic Anatomy (4 Credits) 
 
Normal and Forensic Anatomy is a five-week course that provides a fundamental 
understanding of all major anatomic structures of t he human body. The course takes a 
systemic approach emphasizing gross-level anatomy and examines body systems 
interactions to form the functioning whole. Anatomy of organs and organ systems are 
correlated with physiologic functions.  Imaging techniques including CT, MRI, and 
x-rays are used to introduce the application of diagnostic imaging to the diagnosis of 
clinical disorders. Methods of forensic anatomy and anthropology are discussed in the 
context of the functions of the medical examiner.  
 
BIOM 6220: Histology and Cell Biology (4 Credits) 
 
Histology and Cell Biology is a five-week lecture and laboratory course directed at an 
understanding of the structure of cells, tissues, and organs, and the functional 
significance of their morphological features. Th e course includes laboratory sessions 
that feature observations of human tissues through the study of digitized images (virtual 
slides). Students learn to identify specific structures, cells, tissues, and organs, and 
integrate basic concepts and principles of microanatomy as related to clinical medicine.  
 
MEDU 6700: Advances and Perspectives in Medicine and Health (1 Credit) 
 
Advances and Perspectives in Medicine and Health is an interdisciplinary seminar 
course for 0.5 credit per term (1 credit for the academic year). These sessions explore 
advances in biomedical and health sciences with translational applications to clinical 
medicine and the broad context of medicine in society. MEDU  6700 is required of all 
graduate students in each year, including graduate students in dual-degree programs. 
The course is also required for students who are required to repeat an entire year for any 
reason. 
 
Students attend a minimum of ten events, which include a mixture of basic science 
seminars, clinical seminars, humanities and ethics seminars, workshops, plays, 
demonstrations, simulations, and conferences. Students submit a brief reflection for 
each event. 
 
MEDU 6710: Critical Analysis of Scientific Literature (1 Credit) 
 
Seminar courses may be repeated for credit. 
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Students meet every other week to critically evaluate a recent article in the scientific 
literature pertinent to the current basic medical science course, including articles related 
to biomedical ethics. Under the guidance of a faculty member, students lead the 
discussion of articles chosen by the faculty member, or alternatively by the student . The 
student learns to develop learning objectives to meet their own needs, becoming adept 
at active learning. 
 

MEDU 6720: Learning Strategies (1 Credit) 
 
Learning Strategies is a year-long course that provides academic development and 
individualized support throughout the degree program. The course provides ongoing 
one-on-one and group instruction in time management, stress management, study 
skills, learning skills, test -taking skills, information management and library skills, and 
personal assessment. Under the guidance of a learning skills specialist, students develop 
effective study skills, test-taking strategies and test analysis, and active learning 
techniques. Students develop time management strategies, including recognizing and 
overcoming barriers to successful time management, and how to read and study more 
effectively and efficiently. In addition to the formal instruction, the learning skills 
specialist meets with students weekly to monitor progress and provide feedback in a 
supportive environment.  
 

Student Assessment 
 
Assessment is an interactive process between students and faculty that informs faculty 
how well their students are learning what they are teaching. Each course may have both 
formative and summative assessments. Formative assessments are learning tools that 
are learner-centered and course -based that  are given during the learning process and 
do not contribute to the final course grade. Summative assessments are assessments of 
learning, and not a learning tool, and are given typically near the end of the course and 
always contribute to the final course grade. Course grades may reflect components other 
than course content and mastery level, including  discussions, cooperation, interpersonal 
skills, attendance, engagement, and professionalism. 
 
Specific questions and answers of summative examinations are not shared with students 
in order to maintain confidentiality of examinations for future use. This practice m irrors 
USMLE and other summative licensing examinations that students will take during 
their entire career where they will not receive specific feedback nor have an opportunity 
to review the questions and answers. Students need to learn the skill to assess and 
reflect on their examination performance knowing only their total score, and sometimes 
scores on subsets of the examination, and without being able to review the actual 
questions and answers. 
 
Some of the summative assessments such as Application Exercises are also expected to 
be used formatively by students. Additional formative -only assessments are included in 
each course and include weekly formative examinations, quizzes in iBooks and online 
modules, and quizzes using the audience response system. 
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Students are monitored in each course for academic achievement. In addition, each 
student is a member of one of the four medical student learning communities , which 
provides support, encouragement, and feedback from medical students . The Learning 
Skills Specialist also mentors students individually and provides specific instruction and 
coaching to achieve skills for this program and to be successful in medical school. This 
individualized attention provides direct assessment of the studentôs capabilities and 
aptitude.  
 
BIOM 6110-6150: Basics of Medicine courses 
 
Students are assessed using both formative and summative examinations administered 
during the course. Formative exams are administered every Friday of the course except 
the final week of the course, and consist of 10-15 multiple choice questions related to the 
material presented during the week. The purpose of the formative exams is to provide 
the student with a personalized benchmark relating to how effectively they are learning 
the material. The course final summative examination is administere d the final day of 
the course. The examination  consists of between 20-25 multiple choice  questions for 
credit  of the course. Students must achieve a passing grade on the course summative 
examination to pass the course. Students failing to achieve a passing course summative 
examination  score are required to remediate the material in preparation to retake the 
course summative examination. 
 
MEDU 6700: Advances and Perspectives in Medicine and Health 
 
Students are assessed by attendance and written reflections for each of the events. 
 

MEDU 6710: Critical Analysis of Scientific Literature 
 
Students are assessed by evaluation of participation in the identification and 
achievement of learning objectives as evidenced in their  presentation and discussion of 
the articles. 
 
MEDU 6720: Learning Strategies 
 
Students are assessed by evaluation of participation, performance on assignments, and 
evidence of achieving effective learning skills. 
 
BIOM 6210: Normal and Forensic Anatomy 
 
Students are assessed using both formative and summative practical examinations 
administered during the course.  Formative practical exams are administered every 
Friday of the course except the final week of the course, and consist of 10-15 
identificatio ns related to the material presented during the week. The purpose of the 
formative exams is to provide the student with a personalized benchmark relating to 
how effectively they are learning the material. The course final summative practical 
examination is administered the final day of the course.  The exam consists of between 
20-25 identification questions for each credit  of the course. 
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BIOM 6220: Histology and Cell Biology  
 
Students are assessed using both formative and summative examinations administered 
during the course.  Formative exams are administered every Friday of the course except 
the final week of the course. The formative exams consist of 10-15 multiple choice 
questions (MCQ) relating to the material presented during the week. The purpose of the 
formative exams is to provide the student with a personalized benchmark relating to 
how they are learning the material. The course final summative examination is 
administered the final day of the course.  The exam consists of between 20-25 MCQ 
style questions for each week of the course. 
 

Self-Directed Learning 
 
Self-directed learning facilitates learners to diagnose their  own learning needs, reflect 
critically  on what they need to learn, and design a learning  plan to obtain the needed 
information  (Fink,  2003).   In self-directed learning, the learner has a role in defining his 
or her own learning outcomes and/or those of his or her peers. 
 
Self-directed learning is a type of learning where the students engage in a structured  
learning sequence to independently  or collaboratively with pee rs: 
 

1. Identify, analyze, and synthesize information relevant to their learning needs.  
2. Assess the credibility of information sources. 
3. Share the information with the peers and supervisors. 
4. Receive feedback from peers and faculty on their information -seeking skills. 
5. Provide feedback to peers. 

 
Self-directed learning requir es learners to use higher-order thinking skills ( Michaels 
and Knight , 2004) to evaluate what they know, what they need to know (Fink , 2003), 
and where to independently  obtain,  analyze, synthesize, and validate needed 
information.  Self-directed learning  promotes the development of lifelong  learning skills, 
and requires assessment and feedback on applications using these skills. 
 
Self-directed learning requires facilitated  learning experiences that promote learner 
development in order  to adequately perform  these tasks. Students participate in small 
group sessions as part of BIOM 6210, Critical Analysis of Scientific Literature, that 
promote self-directed learning. The curriculum of this course provides protected time in 
the formal schedule for students to independently identify learning topics of interest, 
develop learning objectives, and then actively synthesize learning products to fulfill 
those objectives. The course provides multiple opportunities for students to develop the 
critical judgment , problem-solving skills, and decision-making skills required to 
independently shape learning. Honing these skills early in the medical careers is 
expected to help our graduate students transition smoothly from the highly -structured 
MS curriculum into the environment of self -directed learning, which is a core 
component of physician medical education. This course builds the basic skills and 
strong foundation that are necessary for lifelong learning.  The course sessions are 
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moderated by a faculty member who facilitates group discussions, monitors group 
activities, and assesses the overall group learning produ cts. 
 
The goal of the learning activities  of this course is for students to develop life-long 
learning skills through a self-directed learning process. Students are expected to develop 
the following competencies: 
 

¶ Identify  their individual  learning needs. 

¶ Reflect critically on what they need to learn. 

¶ Design and implement a strategy that obtains the needed information. 

¶ Validate, sort, and analyze information.  

¶ Disseminate medically relevant informati on using various presentation formats . 

¶ Respond to critical feedback in a professionally manner. 
 

Course Directors 
 
Course directors lead the design, implementation, management, student assessment, 
and course evaluation in alignment with the Program Committee. 
 
Course director s are a key link between students and faculty, demonstrating 
interpersonal and leadership skills that earn the t rust of both groups. Additionally, 
course director s provide leadership in medical school educational endeavors and 
demonstrates scholarly activities in medical education. 
 
Course director s are responsible for developing and maintaining the vision for the s hort -
term and long-term development and activity of the course. This is a continuing effort 
that entails development, planning, reporting, evaluating, and monitoring to balance the 
discipline -specific interests with the interdisciplinary and overall curric ular interests.  
 
Course director s must remain informed of trends and practices in medical education, 
pedagogy, technology, and administration. Planning involves consultation with faculty, 
staff and instructors, and administration.  
 
For this role , course directors report to and work closely with the Program Committee 
and other course directors to optimize integration of the course into the overall 
curriculum.  
 
Course director s must communicate and collaborate effectively with students, faculty, 
staff and instructors, and administration. The Program Committee monitors the overall 
accomplishments of the course, and reviews and approves any necessary or significant 
revisions in scope, content, and curriculum delivery.  
 

Credits 
 
The MS in Biomedical Sciences degree program is continuous from matriculation to 
graduation. There are two terms (Term 1 and Term 2), or periods of enrollment, the 
nine-month period of the program. 
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The medical school defines one credit as the amount of work, planned and directed by 
the faculty, that for the average graduate student is represented in intended learning 
outcomes and verified by evidence of student achievement that reasonably 
approximates: 1) a minimum of 15 hours of direct faculty instruction and 30 hours of 
out-of-class student work; or 2) a minimum of 35 hours of supervised student work with 
training in a clinical setting and 10-15 hours of related student work outside of the 
clinical setting.  This definition is intended to permit flexibility that recognizes the 
differences across disciplines as well as types of coursework that best achieve curriculum 
objectives, while providing a consistent measure of student work for purposes of 
accreditation and federal programs. 
 
One credit  for courses represents generally a minimum of 15 contact hours of scheduled 
faculty instruction given to students with content planned and directed by the faculty. 
There is an expectation by the faculty of approximately 30 hours of  additional out-of-
class student work  for each credit, which may vary from student to student.  
 

Registration 
 
The graduate student curriculum requires full -time participation, and all graduate 
students are enrolled with full -time student status. 
 

Evaluation of Student Performance 
 
Individual student performance  throughout the cu rriculum  is continually monitored by 
the Program Committee. Student performance, as defined by the medical school, 
includes the entire student record, both academic performance as well as behavioral and 
other non-academic performance. The Program Committee has access to and is 
responsible for evaluating the entire student record, and makes determinations to 
ensure fairness and that balance the best interests of the student, the standards of the 
medical school and the curriculum, the integrity of the profess ion, and, most 
importantly, the health and  safety of patients who will be treated by the schoolôs 
graduates. 
 
Students are evaluated throughout the curriculum with the expectation that they are 
functioning at their best and without physical, psychological,  or emotional limitations or  
other circumstances that affect their performance. Students should seek the assistance 
of the Program Committee or associate dean for Student Affairs with any concern they 
have about their performance  or any current or developi ng circumstances that the 
student believes to have, or is likely to have, a significant adverse impact on their 
performance. It is important, and an expectation, that the student in a timely manner 
brings to the attention of the Program Committee or associate dean for Student Affairs 
any individual or other circumstances or concerns that may affect their performance. 
 
In all courses, the course directors are the instructors of record and assign grades at the 
end of each course. Course directors and all instructors evaluate students in a manner 
that is consistent, objective, fair , and unbiased using the criteria and mechanisms stated 
in the Graduate Student Handbook and the course syllabus. 
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Assessment of student learning, including  course grades, and evaluation of student 
performance are based solely on performance during the course and determined 
independently of having met matriculation  subject requirements and recommendations. 
 
Western Michigan University  Homer Stryker M.D. School of Medicine may dismiss at 
any time any student who fails to demonstrate satisfactory evidence of academic ability, 
satisfactory academic progress, earnestness of purpose, or active cooperation in all 
requirements.  
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Evaluation of Students by Faculty with Health Care Provider Relationships 
 
Faculty and other health care professionals who provide sensitive health, psychiatric, or 
psychological care to graduate students must not evaluate student academic 
performance or participate in decisions regarding student advancement and/or 
graduation. Either the student or faculty, or both, may declare the status of any care as 
being ñsensitiveò care. No further information or clarification is required. 
 
Faculty are required to review the list of their assigned graduate students prior to the 
beginning of student courses to identify conflicts  and resolve the conflicts with the 
associate dean for Educational Affairs. Faculty and all evaluators must attest as part of 
completing the student evaluation form that they have not provided sensitive health, 
psychiatric, or psychological care to the student being evaluated. Students may bring 
concerns of conflicts for review by the associate dean for Student Affairs, who, if 
necessary, will work with the associate dean for Educational Affairs to resolve the 
conflicts. Faculty must not participate in course grading or Program Committee review, 
including decisions about advancement and promotion if they have provided such care 
at any time in the past. Program Committee members must recuse themselves from 
both the discussion and actions for students for whom they have provided such care. 
 
Evaluation of Students by the Program Committee 
 
The Program Committee has the responsibility  to monitor learning and  performanceï 
academic progress as well as professional and personal conduct ïof all graduate 
students, and make faculty recommendations for graduate student advancement and 
graduation. In this role, the committee is responsible for maintaining, developing, and 
overseeing policies regarding requirements for advancement and graduation. The 
Program Committee purview includes student misbehavior, especially if related to 
curricular activities, including isolated instances of student misbehavior that are not 
sufficiently serious to warrant dismissal. However, the Program Committee may take 
any action up to and including dismissal for failure to comply with corrective actions 
and remediation steps, including failure to resolve academic and/or behavioral 
deficiencies, or a pattern of student misbehavior . Serious student misconduct that could 
warrant a reprimand, probation, or dismissal, in the sole discretion of the associate dean 
for Educational Affairs,  is generally managed through the misconduct process. The 
process to address student academic, non-academic, and/or behavioral deficiencies is 
managed generally through a ñlearning contract,ò regardless of the scope of academic 
and behavioral terms of the contract. Learning contracts, as defined by the medical 
school, embody action plans, corrective actions, and remediation plans. 
 
The Program Committee may exercise the option at any time for any student to meet 
with the student, formally assess student learning and performance ï academic progress 
as well as professional and personal conduct ï and intervene through a learnin g 
contract with the student.  
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Specifically, the Program Committee is responsible for:  
 

¶ Making recommendations for standards for determination of satisfactory 
academic progress, satisfactory progress for advancement and graduation of 
graduate students, and professionalism. 

¶ Establishing consistent standards and methods for assessing graduate student 
performance and correcting academic and other deficiencies of graduate 
students. 

¶ Monitoring learning and performance ï academic progress as well as 
professional and personal conduct ï of all graduate students on a continuing 
basis with comprehensive assessments and formal determinations of satisfactory 
academic progress twice each academic year, at the conclusion of each term. 

¶ Working in collaboration with the as sociate dean for Educational Affairs to 
identify  graduate students experiencing significant difficulty with academic 
coursework or professional or personal conduct and who require learning 
contracts, providing guidance to and charging the associate dean for Educational 
Affairs with developing learning contracts with graduate students, monitoring 
graduate student performance while subject to a learning contract, and approving 
completion of learning contracts. Any graduate student on warning academic 
status requires a learning contract to be in place. 

¶ Confirming on a continuing basis the appropriate status of graduate students 
including advancement of graduate students through the curriculum.  

¶ Responding to student concerns regarding advancement of graduate students 
and developing policies and procedures for learning contracts. 

¶ Toward the conclusion of the graduate studentôs academic program at the 
medical school and after reviewing a graduation audit prepared by the registrar 
and with input from the associate dean for Educational Affairs and associate dean 
for Student Affairs, recommending appropriate candidates to the dean for the 
conferral of the Master of Science in Biomedical Sciences degree. 

 
The Program Committee follows principles that embody the academic and professional 
standards of the medical school for overseeing graduate student academic progress and 
professional development. The Program Committee applies these principles consistently 
while recognizing that each graduate studentôs situation is reviewed on individual merit 
and circumstances. 
 

¶ Graduate students must meet all of the requirements for advancement and 
graduation. The committee must uphold all of the standards of the medical 
school while simultaneously supporting the graduate student's continuation in 
the program by allowing appropriate corrective actions or modifications of the 
studentôs educational activities when there is convincing evidence to the 
committee that the student can be successful in the program. Corrective actions 
and modifications of the graduate studentôs educational activities are 
incorporated into a learning contract.  

¶ The committee weighs all aspects of a graduate student's performance and should 
consider extenuating circumstances. The committee has the appropriate latitude  
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to consider a variety of corrective actions to support the graduate student's 
continuation in the medical school.  

¶ In developing corrective actions, the committee should incorporate input and 
insights from the graduate student on how they learn to determin e which 
corrective actions may work best for the student. 

¶ The Program Committee should take into account extenuating circumstances. 
For issues of academic performance with extenuating circumstances, the 
committee may permit the graduate student to have the opportunity to continue 
in the program  at the medical school. It is the responsibility of t he graduate 
student to resolve extenuating circumstances so they do not continue to interfere 
with the student performance in subsequent coursework. The committee may 
mandate a leave of absence to give the graduate student additional time to resolve 
extenuating circumstances, and may recommend dismissal if it is evident that the 
graduate student is unable to perform at an acceptable level, or is unable or 
unwilling t o resolve extenuating circumstances. 

 
The Program Committee reviews the aggregated and individual performance records of 
all graduate students on a continuing basis, and conducts formal hearings of individual 
graduate students with significant academic and other deficiencies, and of graduate 
students dismissed from medical school. Program Committee members shall not serve 
in a principal role for providing remediation or implementing learning contracts, and 
must maintain a clear demarcation of their role on the Program Committee to evaluate 
graduate student learning and performance. 
 
Program Committee members must recuse themselves from both the discussion and 
vote for actions for graduate students whose performance is being reviewed by the 
Program Committee and for whom they have: provided the graduate student with 
sensitive health, psychiatric, or psychological care, including as determined solely by the 
graduate student; served as the graduate studentôs private tutor or designated individual 
mentor; or othe rwise have a conflict of interest related to the graduate student. 
 
Graduate students who have a formal hearing scheduled by the Program Committee 
because of academic and other deficiencies must meet with the committee, and are 
accorded the following right s: 
 

¶ To be notified by email at least two days in advance of the formal hearing. 

¶ To request and receive from the chair of the Program Committee a written list of 
the studentôs deficiencies that necessitated the formal hearing.  

¶ To submit a written proposal b efore the formal hearing for consideration by the 
Program Committee for a program of corrective and remedial actions and time 
lines. 

¶ For any case managed through the Program Committee involving potential 
suspension or dismissal from the medical school, to appear in person at the 
scheduled Program Committee meeting during the presentation of their case 
prior to the closed deliberation of the committee. Students appearing before the 
committee may also have one faculty member attend the presentation of the case 
as an advocate for the student. 
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The Program Committee may require  any corrective actions and remediation steps, and 
stipulate the time limits to address academic and other deficiencies. The Program 
Committee may r ecommend that the graduate student have any combination of  actions 
and steps including but not limited to tutoring, mentoring, coaching, psychological or 
other professional evaluation, diagnostic testing to assess potential learning differences 
and evaluation for eligibility of accommodation , and counseling. The graduate student is 
responsible for all additional costs that might be incurred to fulfill the actions and steps, 
whether required or recommended. For graduate students with repeated failures to 
remediate academic and/or behavioral deficiencies or failure to comply fully with the 
learning contract , the committee may require a mandatory leave of absence as part of a 
revised learning contract, if believed to be of benefit to the graduate student, or impose 
an action of dismissal from the medical school for career redirection. The action of 
dismissal by the Program Committee may be appealed by the graduate student to the 
Student Appeals Committee. 
 
The graduate student receives a written report of the outcome of the hearing from the 
chair of the Program Committee generally within 10 working days. The associate dean 
for Educational Affairs is responsible for implementing the decisions and corrective 
actions of the Program Committee. Corrective actions are typically implemented in the 
form of a learning contract with the associate dean for Educational Affairs, who provides 
periodic reports of graduate student progress of compliance with the learning contract 
to the Program Committee. The learning contract may stipulate requirements for 
satisfactory academic requirements that are more stringent than, but not less stringent 
than, the usual requirements. Failure to comply fully with the learning contract  and 
required time lines may result in additional actions by the Program Committee, up to 
and includ ing dismissal from the medical school. 
 
Actions stipulated by the Program Committee may be implemented  as final actions by 
the associate dean for Educational Affairs upon receipt of the written report from the 
committee. The graduate student may appeal the final action of advancement, 
graduation, suspension, and dismissal to the Student Appeals Committee. Final actions 
are not permanent until the appeal deadline has passed, the appeal process is exhausted, 
or the graduate student provides notice in writing of a decision not to appeal. 
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Student Appeals Committee 
 
Graduate students may appeal: a decision of the Program Committee and action of the 
associate dean for Educational Affairs regarding advancement, graduation, suspension, 
and dismissal; a decision of the associate dean for Student Affairs to refuse to permit a 
student to return from an approved leave of absence; and sanctions of a misconduct 
process. Grades as well as learning contracts (ie, corrective actions and remediation 
plans) are not subject to appeal to the Student Appeals Committee. 
 
Final actions that are subject to graduate student appeal are not implemented  until the 
appeal deadline has passed, the appeal process is exhausted, or the graduate student 
provides notice in writing of a decisio n not to appeal. 
 
Appeal Process 
 
A request for an appeal must be submitted in writing or by email to the associate dean 
for Educational Affairs within five working days of the notice of the final action  of the 
Program Committee, associate dean for Student Affairs , or Investigation Committee . A 
request for an appeal must meet two conditions: (1) cite the basis of the appeal; and 
(2) provide sufficient and detailed information to support the appeal. Failure to meet 
these conditions, in the sole discretion of the Student Appeals Committee, shall be 
sufficient cause for the Student Appeals Committee to deny an appeal. 
 
Within 10 working days of receipt of a written or email request from the student for an 
appeal, the Student Appeals Committee shall convene to review the final action and the 
appeal. The appeal process shall be limited to a review of the record and supporting 
documents of the initial review  except for new information that was not known to the 
student at the time of the review and that was provided also by the student with the 
request for the appeal. 
 
Student Appeals Committee members must recuse themselves from participating in the 
appeal process for students for whom they have provided sensitive health, psychiatric, 
or psychological care, or otherwise have a conflict of interest. The dean shall appoint 
another faculty member to serve on the Student Appeals Committee, if needed, for the 
appeal process for the student. 
 
The Student Appeals Committee, in the sole discretion of the Student Appeals 
Committee, may offer the student an opportunity to meet with the Student Appeals 
Committee. The Student Appeals Committee is not required to meet with the student. 
 
The following are the only accepted bases for review by the Student Appeals Committee: 
 

¶ To determine whether the review was conducted fairly and in conformity with 
prescribed procedures. 

¶ To determine whether the decision reached regarding the actions of the student 
was based on sufficient information. That is, to determine whether the facts in 
the case were sufficient to establish that it is more likely than not that the 
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graduate studentôs actions were not in alignment with medical school academic 
requirements or policies, and that the student bore responsibility . 

¶ To determine whether the sanction(s) imposed or final actions were appropriate 
for the graduate studentôs actions. 

¶ To consider new information sufficient to alter a decision , that was not available 
at the original review because such information was not known to the student at 
the time of th e original hearing . 

 
Upon consideration of the request for an appeal, the Student Appeals Committee may: 
 

¶ Determine not to review the case as the appeal was not submitted within the 
required time limit, or  the basis for the appeal lacks merit. The process is closed 
and the findings and sanctions by the Program Committee, associate dean for 
Educational Affairs , or Investigation Committee  stand as the final action. 

¶ Review the case, and deny the appeal. The process is closed and the findings and 
sanctions by the Program Committee, associate dean for Educational Affairs, or 
Investigation Committee  stand as the final action. 

¶ Review the case, and require that the Program Committee, associate dean for 
Student Affairs,  or Investigation Committee , as appropriate, review the case 
again based on the availability of new information that was not available at the 
time of the original hearing. The outcome of the subsequent review of the case by 
the Program Committee, associate dean for Student Affairs, or Investigation 
Committee is also subject to appeal by the student. 

¶ Review the case, and reverse or modify the findings or sanctions that constitute 
the final action , which may be based on a modified finding of responsibility of the 
student for any or all actions. The process is closed and the modified findings and 
sanctions by the Student Appeals Committee stand as the final action. 

 

Course Requirements and Sequencing 
 
All required courses and other requirements must be completed satisfactorily before a 
student can be recommended for graduation.  
 
Any exceptions to the usual course sequencing must be in the context of a learning 
contract that is approved by the Program Committee. 
 
Any changes to the usual curricular sequence shall not change in any way the graduation 
requirements of the MS program nor shorten or change in other way the requirements 
of a deferred course. 
 

Testing Standards 
 
For computer-based examinations, students must bring their own laptop to the 
examination. Loaner laptops are available from the library but a vailability at all times is 
not assured. If sufficient loaner laptops are not available, students who do not bring 
their own laptop or whose laptop has an unauthorized operating system or software may 



 

 
WMU Homer Stryker M.D. School of Medicine | Graduate Student Handbook 54 
Version 2016.08.01   

be rescheduled to take the examination later that day or another day using a loaner 
laptop. 
 
Unauthorized items may not be brought into the testing room. Unauthorized devices 
include but are not limited to:  
 

¶ Mechanical or electronic devices such as cell phones, tablets, pagers, calculators, 
watches of any type, recording or filming devices, iPods/media players, radios, 
fitness and tracking monitors,  and any device with transmitting or receiving 
capabilities (eg, Bluetooth);  

¶ Outerwear, such as coats, jackets, head wear, and gloves; 

¶ Book bags, backpacks, handbags, and briefcases; 

¶ Notes, written materials, and scratch paper; 

¶ Food, candy, gum, and beverages. 
 
All personal items are subject to inspection and may be prohibited in the testing room.  
 
Students desiring noise reduction may bring and use soft-foam earplugs, which must be 
removed from the packaging and available for inspection by testing room staff. 
 
Once the student begins an examination, the score will be recorded at the end of the 
scheduled time regardless of whether the student feels they have had sufficient time to 
complete, or if they leave the test room and terminate the test  for any reason. 
 
Test Seating Standards 
 
For web-based tests and summative evaluations, such as the comprehensive final 
examination for each course, examinees are positioned such that examinees can neither 
communicate nor observe the computer monitor of other examinees. Examinees all face 
forward with a minimum four -foot separate between each examinee, both side-to-side 
and back-to-back. For tables eight feet or more in length, two examinees can be seated 
at a table, one examinee toward each end. For tables less than eight feet in length, one 
examinee is seated at each table near the center. This examinee positioning is used both 
for rooms with level and elevated seating. 
 
In additi on to separation by spacing, privacy dividers are used to separate each student 
for summative examinations . 
 
When used for testing, proctors must have an unobstructed, well-lighted  view using 
normal room lighting of the student and their entire test area , and unimpeded access to 
every examinee. 
 
Medical school test seating standards meet the requirements of the National Board of 
Medical Examiners (NBME) for web -based testing. 
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Grading System 
 
In all courses, the course directors are the instructors of record and assign grades in a 
manner that is consistent and objective using criteria and mechanisms that are provided 
to students in the Graduate Student Handbook and the course syllabi. Grading is based 
on performance that meets or exceeds established criteria and incorporates 
psychometrics and performance metrics to evaluate student assessment methods. 
 
Two grades of credit (Pass and Fail/Pass) and three grades of non-credit (Incomplete, 
Fail, and Withdrawal) are recognized for required and elective courses. 
 
Two grades of credit (Pass, and In Progress) and three grades of non-credit (Incomplete, 
Fail, and Withdrawal) are recognized for the courses: MEDU 6700, Advances and 
Perspectives in Medicine and Health; MEDU 6710, Critical Analysis of Scientific 
Literatu re; and MEDU 6720, Learning Strategies. 
 
The designation ñFail/Pass,ò which is shown on the transcript as ñFP,ò designates an 
initial course grade of Fail resulting from not achieving a passing score on a course 
summative examination  within two attempts  followed by passing score on the third 
attempt, thereby successfully remediating that course grade component(s) and, if all 
other components of the course have been satisfactorily completed, achieving a course 
grade of Pass. The recorded score for students who require more than one attempt to 
pass a summative examination is the lowest passing score for the examination. The final 
grade designation is Fail/P ass (FP), which is a passing course grade and is for credit . An 
initial grade of Incomplete based on unsatisfactory performance for professionalism as 
component of a course is managed in a similar manner and timeframe as for a grade of 
Incomplete or Fail for a summative examination. Unsuccessful remediation of one or 
more course grade components results in a final course grade of Fail  (Figure 5). 
Transcripts of students who fail a course and must remediate by taking the entire course 
again will show multiple course entries, with each entry showing a final course grade. 
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Figure 5. Grade consequences of failing a course summative examination (assuming 
passing all other course components). Grades are shown in circles. 
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Grade Definitions 
 
Pass 
 
The grade of pass (P) is assigned if the studentôs performance meets minimum course 
requirements as defined by the criteria in the course syllabus. 
 
Fail  
 
The grade of fail (F) is assigned if the studentôs performance fails to meet the minimum 
requirements for completing a course as defined in the Graduate Student Handbook and 
the course syllabus, or if the student : 
 

o Has failed once the summative written examination for a course, and has not 
attempted the second examination as scheduled by the course director, generally 
within one week of the end of the first curriculum break following the initial 
failed examination.  

o Has fail ed twice the summative written examination  for a course. Under these 
circumstances, the grade is subject to change to the designation fail/pass (FP), 
which is a passing course grade and is for credit, if the student passes the 
summative examination on the third attempt as scheduled by the course director 
within the term following the course . The recorded score for students who require 
more than one attempt to pass a summative examination is the lowest passing 
score for the examination. 

o Has failed three times the summative written examination  for a course. Under 
these circumstances the grade of fail is final and is not subject to change. The 
student is not making satisfactory academic progress and is subject to dismissal 
from the MS in Biomedical Sciences degree program. If the Program Committee 
makes an exception and permits the student to retake the course, or if the student 
is readmitted to the MS in Biomedical Sciences degree program, the entire course 
must be repeated meeting all course requirements in the repeated course to 
obtain credit for the course. 

o Has failed to meet the minimum conduct for professionalism required for the 
course, which includes personal and professional conduct that is entirely in 
accordance with the Code of Professional Conduct and other medical school 
policies and procedures. 

o Has failed to complete for any reason all of the requirements of a course 
including successfully remediating all required events, and achieve a passing 
grade, within the term following the course. 

o Withdraw s after the start of a course without the prior written approval of the 
associate dean for Student Affairs. 

 
Incomplete  
 
The grade of incomplete (I) is assigned if the student: 
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o Has absences, regardless of the reason for the absences, or required component s 
of a course that have not been satisfactorily remediated by the end of the course 
or as rescheduled by and to the satisfaction of the course director. The 
remediation must be taken as scheduled by the course director, generally within 
one week of the end of the first curriculum break following the course, or the 
grade for the course is changed from incomplete to fail. 

o Has not taken as scheduled the summative written examination  for a course. The 
student is eligible to take the examination as scheduled by the course director 
before receiving a final course grade. The examination must be taken as 
re-scheduled by the course director, generally within one week of the end of the 
first curriculum break following the initial failed examination,  or the grade for 
the course is a non-credit grade of fail.  

o Has taken and failed once the summative written examination  for a course. The 
student is eligible to take a second examination before receiving a course grade. 
The second examination must be taken as scheduled by the course director, 
generally within one week of the end of the first curriculum break following the 
initial failed examination , or the grade for the course is changed from incomplete 
to fail. A student is generally only eligible to take a second course summative 
examination in a maximum of three courses within two consecutive terms . The 
recorded score for students who require more than one attempt to pass a 
summative examination is the lowest passing score for the examination. 

 
The course director communicates the basis for the grade of incomplete to the student 
with feedback concerning the completed portion of the course and the process and 
timetable for completing the course requirements.  
 
It is an expectation that graduate students who receive a grade of incomplete in a course 
will meet regularly, such as daily, with the course director and /or  other faculty  
designated by the course director during the one week of the first curriculum break as 
part of their individual effort to achieve a grade of pass. Course directors and faculty 
provide additional learning guidance and support for these students. It is the studentôs 
responsibility to avail themselves of this  additional  guidance and support. 
 
A grade of incomplete that is not changed to a grade of pass, fail, or withdrawal  within 
three weeks of the end of the course requires meeting with the Program Committee and 
establishing a learning contract that outlines a path to resolve the grade of incomplete in 
a timely manner.  A course grade of incomplete must be changed to a grade of pass, or 
fail by the end of the term following the  term in which the  course was taken. 
 
The grade of incomplete is changed to the grade of pass when the student satisfactorily 
completes all required work for the course within the time period granted for the 
extension and satisfactorily meets all other requirements. If the student has not 
completed the required work in a satisfactory manner within the time period granted for 
the extension, and in no case later than the term following  the course or four weeks 
before graduation, whichever is earlier, the grade of incomplete is changed to a final 
grade of fail. 
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Fail/Pass  
 
The grade of fail/pass (FP) is assigned if the student has failed twice the summative 
written examination  for a course, and then passes the examination on the third attempt 
as scheduled by the course director within the term following the term in which the 
course was taken. The recorded score for students who require more than one attempt 
to pass a summative examination is the lowest passing score for the examination. 
 
In Progress 
 
The grade of in progress (IP) is assigned courses that are delivered over two contiguous 
terms each year: MEDU 6700, Advances and Perspectives in Medicine and Health; 
MEDU 6710, Critical Analysis of Scientific Literature; and MEDU 6720, Learning 
Strategies. This grade is for credit and assigned to signify satisfactory academic progress 
with work in progress at the end of term one. The final grade for the course is assigned 
at the end of term two and is posted for both terms. 
 
Withdrawal  
 
The grade of withdrawal (W) is assigned and no credit is received when a student 
officially requests and withdraws from a course while in good academic standing and 
upon recommendation of  the associate dean for Educational Affairs, or is withdrawn by 
the medical school for excessive or extended absenteeism. 
 

Evaluation Intervals 
 
Frequent interim formative evaluative comments from the faculty directly to the student 
are required during all courses, and students share in the responsibility for facilitating 
such feedback. Faculty are required to communicate to each student information 
concerning the student's performance and, as appropriate, recommendations for 
improvement at regular intervals during the course. A writt en narrative mid -course 
evaluation may be provided to the student by the course director, with the exception of 
seminars courses. The evaluation may be provided in writing or faculty may meet with 
the student personally to discuss the mid -course evaluation. The course director of any 
student receiving an unsatisfactory mid -course evaluation notifies the associate dean for 
Educational Affairs immediately . 
 

Grade Reporting 
 
Within two weeks of the conclusion of a course, the course director must submit to the 
associate dean for Educational Affairs a single course grade for each student. In 
addition, course directors must submit a report of prof essionalism and engagement for 
the course. The report for engagement and professionalism for a course includes 
identif ying personal or professional conduct that is not in accord with the Code of 
Professional Conduct and other medical school policies and procedures, or raises any 
mental health concerns of safety and well-being for the student or their contacts.  
Graduate student course performance records, including academic and other aspects of 
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performance such as professionalism, are transmitted to the registrar  for inclusion in 
the permanent student record. 
 
The associate dean for Educational Affairs is notified immediately of any student 
receiving a non-passing score on a summative examination or a non-credit course grade. 
The associate dean for Educational Affairs reviews all course reports and consults with 
course directors, faculty, Program Committee, and others as necessary to take 
appropriate action s. 
 
The associate dean for Educational Affairs and the associate dean for Student Affairs are 
notified immediately of any student  who demonstrates personal or professional conduct 
that is not in accord with the Code of Professional Conduct and other medical school 
policies and procedures, or behavior that raises any concerns of safety and well-being 
for the student or their contacts.  Allegations of serious student misconduct are managed 
according to the misconduct process outlined for graduate students in this handbook. 
Mental health concerns for the safety and well-being of students and their contacts must 
be reported immediately as they are identified to the associate dean for Student Affairs, 
who is responsible to take appropriate corrective actions to address the concerns. 
 
A single final component evaluation and narrative must be submitted for each 
component of a course to the course director. If a student receives an unsatisfactory or 
failing evaluation for any component(s) of a course and does not successfully remediate 
the component(s) within the proscribed limits , the student must repeat the entire 
course. The course director provides for emphasis of the specific area(s) of deficiency 
during the repeat course. The final grade for the course cannot be higher than pass if a 
student repeats a course because of an initial unsatisfactory or failing evaluation in any 
component(s) . 
 

Professionalism 
 
Fitness to assume professional responsibility is demonstrated by maturity, emotional 
stability, honesty, integrity, showing respect for patientôs dignity and rights, civility, 
courtesy, appropriate relationships to others, and the ability to accept and discharge the 
duties of the medical profession. Professionalism is one of the eight domains of the 
graduate student curriculum and is continually evaluated.  The final grade for each 
course encompasses both academic performance and behavior during the course 
activities. 
 
Graduate students must conduct themselves in accordance with the Code of Professional 
Conduct at all times, including : all curricular and co -curricular activities such as large 
group sessions, small group sessions, and classroom work; laboratory work ; clinical 
experiences; community activities ; examinations; experiences away from the medical 
school; and all other activities. The lack of professionalism includes personal or 
professional conduct that is not civil, not in accordance with the Code of Professional 
Conduct and other medical school policies and procedures, or that raises any concerns 
of safety and well-being for the student or their contacts.  Concerns for safety and 
wellbeing of students or their contacts must be reported immediately as they are 
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identified to the associate dean for Student Affairs, who is responsible for ensuring that 
the concerns are appropriately addressed. Based on the assessment, the associate dean 
for Student Affairs may involve others as needed, including the Program Committee. 
 
The ñclassroomò is a communal space, and the learning and worki ng environment 
throughout the medical school and all affiliate facilities is shared . Students have the 
responsibility to ensure that they do not diminish the opportunities for others to learn  
and work by participating in distracting activities that create obstacles for others to pay 
attention  and pursue their duties and responsibilities . 
 
All reports regarding issues of professionalism are incorporated in the evaluation of the 
graduate student for the current course and may also be placed in the permanent 
student record . All information regarding issues of professionalism or behavior 
including personal or professional conduct that is not in accordance with the Code of 
Professional Conduct and other medical school policies are examined and addressed 
using all available resources including discussions with the student. Allegations of 
serious graduate student misconduct are managed according to the misconduct process 
outlined for graduate students in this handbook. 
 
Evaluation of Professionalism During Courses 
 
Professionalism is continually evaluated throughout all four years of the curriculum. 
Course directors are required to document each studentôs professional attitudes and 
behaviors and to include an assessment of the studentôs professionalism and behavior as 
part of student evaluation for the  course. Lack of professionalism may result in a grade 
of incomplete or fail. In addition, the course director has authority to require the 
student demonstrating lack of professionalism to withdraw during the course, whi ch will 
result in a grade of incomplete and the requirement to repeat the entire course. 
 
Evaluation of Professionalism at All Times 
 
In addition to scheduled evaluations of professionalism during courses, at any time any 
person including all faculty and s taff may provide confidential feedback about any 
graduate student using the online Student Feedback Form. This feedback describes any 
incident that either reflects exemplary behavior for recognition, or a concern or problem 
that reflects attitude or behavi or. This form is available on each of the medical school 
intranet portals, including the portal s for graduate students, faculty, and staff. The 
feedback is submitted confidentially and reviewed by the associate dean for Student 
Affairs. Confidentiality is maintained. Individuals must provide a name in order to 
permit the  associate dean for Student Affairs to provide follow up as needed. The 
medical school does not encourage anonymous feedback. 
 
After review, the associate dean for Student Affairs or designee communicates 
confidentially with the student, as appropriate, providing positive recognition or 
discussing the concern or problem, and keeping the identity of the person submitting 
the feedback anonymous to the student. Based on the assessment, the associate dean for 
Student Affairs may involve others as needed and may refer significant concerns and 
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problems to the Program Committee for further review. The associate dean for Student 
Affairs will follow -up with the person who submitted the form, generally within 30 days, 
to confirm receipt of the feedback and inform them  generally of the types of steps taken 
while also maintaining appropriate confidentiality for the student . 
 

Advance Information to Course Directors 
 
In certain circumstances it is in the best interest of the student for the medical school to 
provide information to course directors in advance of the student beginning the course, 
such as for students who have had significant difficulty in prior academic coursework or 
professional and personal conduct. The intent of providing advance information is to 
facilitate early intervention to rectify the area(s) of concern before developing into a 
sustained or major deficiency that is permanently recorded in the studentôs transcript. 
The area(s) of concern may be in any area of evaluation, cognitive or non-cognitive, and 
may embody a single episode or a pattern of repeated episodes. The objectives for 
providing advance information are to facilitate early intervention for individualized 
support and assistance for the student in the area(s) of concern, and to ensure that there 
is adequate feedback to the student and ongoing evaluation of the area(s) of concern. 
Course directors should use advance information to customize the educational 
experience of the student to facilitate the studentôs ability to strengthen and rectify the 
area(s) of concern. Advance information allows the course director to make appropriate 
group assignments, assign additional tutoring , and directly manage situations that may 
arise during the course regarding the studentôs performance and interactions with 
faculty, residents, fellows, and other students. 
 
As part of the continuing evaluation of each student after each course, the Program 
Committee shall make determinations of the need for providing advance information to 
course directors. The Program Committee may make specific recommendations and set 
specific requirements for each course to facilitate addressing the area(s) of concern, 
including the need for interval reports from the cours e director to the associate dean for 
Educational Affairs and the Program Committee. The committee shall approve the 
content of the information to be sent to the course director. The student is notified that 
advance information is being provided and receives a copy of the information sent to the 
course director describing the area(s) of concern. The student is advised to contact the 
course director prior to beginning of the course in order to discuss the area(s) of concern 
and to agree upon the mechanism for addressing problems should they arise. The course 
director shall monitor the studentôs performance as for all students and give specific 
attention to discreetly evaluate the studentôs performance in the area(s) of concern. 
 
To minimize the possibility of negative bias in evaluations, advance information is 
provided only to individuals with a legitimate educational or business need, which is 
generally only the course directors and not additional faculty, residents, fellows , or other 
individual s involved in course instruction . The use of the process of providing advance 
information is not noted on the studentôs transcript. 
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Satisfactory Academic Progress 
 
Satisfactory academic progress is the successful completion of degree requirements 
according to established increments that lead to the awarding of the degree within 
established time limits. Standards of satisfactory academic progress in the medical 
school are established to facilitate students achieving their education and graduating in 
a timely manner , with the understanding that students learn at different rates and 
through different study techniques . These standards include both quantitative 
(time -based) and qualitative (grade-based) criteria that are applied consistently to all 
students. Graduate students are required to earn sufficient credits each term to graduate 
within the required timeframe.  Students receiving federal financial aid must maintain 
satisfactory academic progress as described in the Graduate Student Handbook and also 
in medical school financial aid policies as a condition of their continued eligibility  for 
federal financial aid.  
 
The Program Committee monitors performance ï academic progress as well as 
professional and personal conduct ï of all graduate students on a continuing basis with 
comprehensive assessments and formal determinations of satisfactory academic 
progress twice each academic year, at the conclusion of each term. Notifications of any 
change in a studentôs status related to satisfactory academic progress are sent by the 
Program Committee to the student, associate dean for Educational Affairs, associate 
dean for Student Affairs, director of Admissions and Student Life, and director of 
Financial Aid.  
 
As a single, uniform  standard for all graduate students, each student must receive a final 
grade of at least pass in all courses, and maintain substantial compliance with the Code 
of Professional Conduct and all other medical school policies and procedures. A student 
is maintaining satisfactory academic progress even if the student has demonstrated 
academic difficulties provided that  the student: 
 

¶ Fails the course summative examination on the first attempt, with an initial grade 
of incomplete, in no more than three courses within two consecutive terms. 

¶ Attempts r emediation of a course grade of incomplete as scheduled by the course 
director generally within one week of the end of the first curriculum break 
following the initial failed examination.  

¶ Remediates an initial course grade of fail, if eligible, and achieves a grade of 
fail/ pass by the end of the term following the term in which the course was taken.  

¶ Has not received a final course grade of fail/pass in more than two courses within 
two consecutive terms. 

¶ Has not received a final course grade of fail after attempted remediation. 

¶ Adheres to all requirements of any learning contract that is in place;  

¶ Maintains substantial compliance with the Code of Professional Conduct and all 
other medical school policies and procedures including maintaining compliance 
with any learning contracts. 

 
A student demonstrating significant academic difficulties or inappropriate professional 
or personal conduct must work with the Program Committee to define a learning 
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contract including corrective actions and timeframes that achieve appropriate 
remediation. The student must acknowledge agreement by signing the learning contract 
and fully cooperating in completing all of the requirements and elements of the learning 
contract in accordance with the specified timetable. A student who is meeting all of the 
requirements and elements of the learning contract in accordance with the specified 
timetable is making satisfactory academic progress. A student who does not 
acknowledge agreement by signing the learning contract or is not meeting all of the 
requirements and elements of the learning contract in accordance with the specified 
timetable is not making satisfactory academic progress and is dismissed and loses 
federal financial aid eligibility . 
 
Students who meet the conditions of satisfactory academic progress at the time of the 
start of an approved leave of absence maintain status of satisfactory academic progress 
throughout the approved duration of the leave of absence. 
 
As a single, uniform standard for all graduate students, any graduate student who fails 
to maintain satisfactory academic progress is dismissed from the medical school. The 
Program Committee conducts a formal review of the process for any student dismissed 
from medical school through the Program Committee to confirm that all procedural 
actions were conducted fairly and in conformity with prescribed procedures. Under 
extraordinary circumstances, the Program Committee may recommend an exception to 
the dean of the requirement for dismissal  for a student who is not making satisfactory 
academic progress, which must be supported by an explanatory document from the 
committee and a plan for rectifying deficiencies in the form of a learning contract signed 
by the student and the associate dean for Educational Affairs. Any exception to the 
requirement for dismissal requires the approval of the dean of the medical school. 
 
Students who fail to comply with  all of the requirements and elements of a learning 
contract, including failure to meet deadlines for successful remediation of any grades of 
incomplete or fail , are subject to dismissal through a formal hearing conducted by the 
Program Committee. 
 
Warning Academic Status 
 
A graduate student who fails the initial attempt on more than one course summative 
examination within two consecutive terms, receives a final grade of fail in one or more 
courses, or does not maintain substantial compliance with the Code of Professional 
Conduct and all other medical school policies and procedures (including compliance 
with  learning contracts, if any) as determined by the Program Committee is placed 
immediately on warning academic status through at least the following term.  The 
student is eligible for financial aid.  Determination of warning academic status may not 
be appealed. 
 
A student on warning academic status must work wi th the Program Committee to define 
a learning contract including a course of study defining key milestones, and a timetable 
that demonstrates appropriate remediation. The student must acknowledge agreement 
by signing the learning contract and fully cooperating in completing all of the 
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requirements and elements of the learning contract in accordance with the specified 
timetable. A student who is repeating a course or repeating part or an entire academic 
year in accordance with the requirements and elements of a learning contract is making 
satisfactory academic progress. A student who is not meeting all of the requirements 
and elements of the learning contract in accordance with the specified timetable is not 
making satisfactory academic progress and is subject to dismissal through a formal 
hearing conducted by the Program Committee. 
 
Eligibility for Financial Aid 
 
Standards of satisfactory academic progress standards are applied to all students at the 
medical school and are used to establish or maintain eligibility for institutional, federal , 
and state financial aid regardless of whether the student has received financial aid 
previously. If satisfactory academic progress is not maintained, students are not eligible 
for federal and state financial aid, and are not eligible for institutional financial aid with 
exceptions as determined by the associate dean for Student Affairs. 
 
Students receiving federal financial aid continue their eligibility  for federal financial aid  
while on warning academic status. 
 
Students receiving federal financial aid who are dismissed from the medical school may 
be eligible for a partial credit of tuition that has been assessed by the medical school, 
and partial refund of tuition that has been paid by the graduate student, according the to 
the refund of tuition schedule and the Federal Return of Title IV Funds policy . 
 

Time Limits 
 
Graduate students must complete all requirements for the MS in Biomedical Sciences 
degree within two years (24 months) of their matriculation date. The associate dean for 
Educational Affairs may extend the degree completion time limit to more than three 
years for students who are pursuing additional approved scholarly activities.  
 
The time period of approved leaves of absence is not included in the time limits for 
completion of the MS in Biomedical Sciences degree program. Enrollment during 
summer months is considered part of the academic year for purposes of this measure. 
 

Letters of Recommendation 
 
Letters of recommendation for students are subject to FERPA requirements. Letters of 
recommendation for a student require signed release using the Request for Letter of 
Recommendation, which is available from the office of Student Affairs . Faculty and 
other individuals providing a letter of recommendation containing i nformation that is 
part of the studentôs education record must provide the office of Student Affairs  with a 
copy of the signed release along with a copy of the signed letter of recommendation. 
 

  



 

 
WMU Homer Stryker M.D. School of Medicine | Graduate Student Handbook 66 
Version 2016.08.01   

Examination Question Challenges 
 
With the exception of standardized examinations that are obtained from external 
sources, such as third-year clerkship examinations, course directors routinely review 
examination results immediately after the examination to determine if there is need to 
adjust examination scoring.  
 
In addition, students may challenge examination questions of summative examinations 
that they believe are flawed. Disputed examination questions must be brought to the 
attention of the cour se directors either by flagging the question using the examination 
software during the examination, or notifying the course director s immediately after the 
examination , and no later than two hours after the end of the examination . The course 
director  may consult with other faculty involved in the curriculum , and the assistant 
dean for Foundations of Medicine, as appropriate. Challenges are resolved by the course 
director s, whose decisions are final. If the scoring of an examination question is changed 
as a result of a challenge, the same adjusted standard shall be applied uniformly to the 
examination  for  all students enrolled in the same course. 
 

Performance Evaluation and Grade Appeals 
 
Students may appeal subjective performance evaluations and final course grades that 
they believe have been assigned in an inappropriate, arbitrary , or capricious manner. 
The student must first attempt to informally resolve the dispute with the course 
directors. The course directors may consult with other faculty involved in the 
curriculum. The course directors and student may consult with the assistant dean for 
Foundations of Medicine, as appropriate. If the final grade is changed as a result of the 
student request, the same adjusted standard shall be applied uniformly to the final 
grades of all students enrolled in the same course. 
 
If the di spute remains unresolved for any reason, the student may formally appeal the 
performance evaluation or grade assignment to the associate dean for Educational 
Affairs. To initiate the appeal process, the student must submit the appeal in writing  or 
email to the associate dean for Educational Affairs within three working days of the 
evaluation or grade being posted. The appeal must includ e the studentôs statement 
addressing how the evaluation or grade is perceived to have been assigned in an 
inappropriate, arbitrary , or capricious manner. If, prior to the official release of the 
course grade, the course director informs the student in writing that the final calculation 
of course grades indicates that the student will receive an evaluation of unsatisfactory or 
final  grade of fail, the three working day period to submit an appeal begins with the 
notification.  
 
Within 10 working days f ollowing receipt of an appeal, the associate dean for 
Educational Affairs reviews the course syllabus, the grading policy, and all written 
documents evaluating the studentôs performance that have been shared previously with 
the student. All of t his information is available to the student making the appeal. 
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If the associate dean for Educational Affairs finds that the performance evaluation or 
final course grade resulted from consistent and fair application of the mechanisms of 
evaluation, the associate dean for Educational Affairs informs the student  in writing that 
the appeal is denied and the process is terminated. 
 
If the associate dean for Educational Affairs identifies any aspects deemed to be 
inappropriate, arbitrary, or capricious, the associate dean for Educational Affairs works 
with the course director and others as appropriate, and defines a plan to address the 
deficiencies. The course director applies the plan and revises the performance 
evaluation and recalculates the final grade. The same adjusted standard shall be applied 
uniformly to the performance evaluations and grades of all students enrolled in the 
same course. The course director provides revised grades to the registrar and a written 
report of actions to the associate dean for Education Affairs and the Program Committee 
within 10 working days. The associate dean for Educational Affairs informs the student 
in writing o f the outcome and the process is terminated. The course syllabus and 
grading policy for the course are revised as appropriate for subsequent courses. 
 

Withdrawal from the Program 
 
Students may withdraw from MS in Biomedical Sciences degree program by notif ication 
in writing of the reason and receiving prior written approval of the associate dean for 
Student Affairs . Students with approved withdrawal  may be eligible for  partial or full 
tuition refund, receive a non -credit grade of withdrawal for all courses in which 
currently enrolled, and are eligible to apply for readmi ssion, which is not assured. If the 
student is readmitted, the medical school, in the sole discretion of the associate dean for 
Educational Affairs,  may require repeating any or all courses, including  courses 
completed before withdrawal . Tuition for terms in which withdrawal is approved is 
reviewed in accordance with the refund of tuition schedule. There is no refund of tuition 
for withdrawal after the deadline as stated in the refund of tuiti on schedule. No credit is 
earned if any or all tuition is refunded. The annual parking charge, if already paid by the 
student, is refunded for the remainder of the academic year. 
 
Students who withdraw from medical school  without the prior written approval of the 
associate dean for Student Affairs, including students with absences for five consecutive 
days during any ter m, are not entitled to any refund of tuition , receive a non-credit 
grade of fail in all courses in which currently enrolled , and are not entitled to apply for 
readmission. 
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Section VI: Student Policies 
 

Fiscal Year and Academic Year 
 
The medical school operates on a fiscal year of July 1 through June 30. This is also the 
award year for federal financial aid. Many of the academic programs of the medical 
school, including the residency programs, also operate on an academic year of July 1 
through June 30.  
 
The academic year for the MS in Biomedical Sciences program, which is generally 
August through April for the first -year is defined as the first day of the Transition to 
Master of Science in Biomedical Sciences to the last day of the Histology and Cell 
Biology. 
 

School Days and Working Days 
 
For the purposes of graduate student policies, school days and working days are defined 
as weekdays, whether or not classes are scheduled for an individual student or class , and 
excluding the observed holidays for which the medical school is closed. 
 

Observed Holidays 
 
The medical school formally recognizes and observes federal holidays (Table 1). The MD 
curriculum has scheduled breaks for all graduate students that accommodates six of 
these holidays. For the remaining four holidays, graduate student course events are not 
held. 
 
Table 1. Recognized Holidays and Corresponding Dates of Observance 
 

Holiday  2016 2017 2018 2019 
New Year's Day January 1 January 2 January 1 January 1 
Martin Luther King , Jr. Day January 18 January 16 January 15 January 21 
Memorial Day  May 30 May 29 May 28 May 27 
Independence Day July 4 July 4 July 4 July 4 
Labor Day September 5 September 4 September 3 September 2 
Thanksgiving Day November 24 November 23 November 22 November 28 
Thanksgiving Observance November 25 November 24 November 23 November 29 
Christmas Eve (Close at noon) December 23 December 22 December 24 December 24 
Christmas Day December 26 December 25 December 25 December 25 
New Yearôs Eve (Close at noon) December 30 December 29 December 31 December 31 

 

Criminal Background Check 
 
Generally, to be licensed by a state to act as a physician, an individual must meet certain 
standards regarding past or current criminal activities. The medical school employs 
similar standards as part of the criteria in selecting graduate students and making 
admissions determinations , and in decisions regarding graduate student advancement 
and graduation. The criminal background check includes information about 
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misdemeanors and felonies, and all convictions and conviction-equivalent 
adjudications, arrests regardless of final adjudication (including not guilty, nolo 
contendere or no contest, dismissals, and similar outcomes), and arrests without final 
adjudication.  
 
Background checks are necessary to: 

¶ Ascertain the eligibility of accepted applicants and enrolled graduate students to 
meet some of the criteria that are required to eventually become licensed as 
physicians. 

¶ Bolster the publicôs trust in the medical profession. 

¶ Enhance the safety and welfare of patients, peers, and employees of the medical 
school and affiliates. 

¶ Minimize the liability of the medical school and affiliated clinical fa cilities . 
 
The following are examples of the information that may be required and reviewed by the 
medical school as part of the criminal background check: 

¶ Fingerprint check : A search of the Integrated Automated Fingerprint 
Identification System, which is t he central database of fingerprints and arrest 
data managed by the Federal Bureau of Investigation. 

¶ Social Security Number Search: A search of credit report header data to help 
confirm the applicant's identifying information su ch as name, aliases, addresses, 
and Social Security Number and to determine areas of prior residence. 

¶ County Criminal Records Searches: A direct search of county courthouse records 
for any felony or misdemeanor criminal history. All records are researched to 
help ensure positive identification and complete, easy-to-read details. 

¶ Statewide Criminal Records Search: A search conducted through statewide 
criminal records repositories or court systems for any felony or misdemeanor 
criminal history.  

¶ Federal Criminal Records Search: A direct search of federal courthouse records 
for any felony or misdemeanor criminal history. All records are researched to 
help ensure positive identification and complete, easy-to-read details. 

¶ National Criminal Database Search: A multi -jurisdiction private databa se search 
covering more than 194 million criminal records collected from across the 
country. While the database does not contain information from all states, it 
supplements county, statewide and federal criminal searches. To ensure 
compliance with Fair Credit Reporting Act (FCRA), all database findings  are 
verified directly through the source of information to ensure that records 
reported are current and up-to-date. 

¶ National Sexual Offender Database Search: A search of a national private 
database that  contains sex offender data collected from across the country. All 
records are researched to help ensure positive identification. 

¶ U.S. Department of Health and Human Services Office of Inspector General List 
of Excluded Individuals/Entities Search : A search of the U.S. Department of 
Health and Human Services Office of Inspector General List of Excluded 
Individuals/Entities (LEIE), a database that  provides information to the public, 
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health care providers, patients, and others relating to parties excluded from 
part icipation in the Medicare, Medicaid, and all Federal health care programs.  

¶ Search for Dishonorable Discharge from the Armed Forces: Military records are 
verified through either telephone interviews with the subject's former 
commander or by obtaining the applicant's DD-214 form. Verification generally 
includes subject's name, Service Number, rank, dates of service, awards and 
decorations, and place of entrance and separation. 

¶ International Screening : International criminal records searches are generally 
performed by facilitating the applicant in obtaining an official Police Clearance or 
Police Certificate from a specific country. In those countries that have established 
third -party criminal records search facilities , including Canada and Great Britain , 
searches are obtained directly through those channels. 

 
All criminal background check information is deemed confidential. Confidentiality of 
criminal background check information is maintained consistent with FERPA guidelines 
by storing these results and supporting documentation separately from studentsô 
permanent files. The office of Admissions is responsible for storing criminal background 
check information for applicants, and the office of Student Affair s is responsible for 
storing criminal background check  information for students.  Criminal background 
check information may be shared with Program Committee, medical school 
administration, and others on a need-to-know basis. 
 
Prior to Matriculation 
 
All applicants offered admission to the MS in Biomedical Sciences degree program 
undergo a criminal background check . Applicants receive the results of the background 
check report to ensure accuracy and to initiate an appeal, if needed. The background 
search is conducted using social security number, areas of prior residence (on county-
wide, state-wide and national levels), and sex offender databases. The background check 
seeks conviction information for all criminal felonies and misdemeanors committed as 
an adult, as well as for all unresolved offenses and arrests. The background check does 
not encompass offenses committed as a juvenile with the exception of those offenses for 
which the juvenile was deemed an adult. 
 
Students in the MS in Biomedical Sciences degree program who qualify for 
matriculation to the MD program  have to formally re-apply to the MD program through 
AMCAS, and will undergo a criminal background check  conducted by a service selected 
by the AAMC as part of the AMCAS application process. 
 
Admissions decisions by the medical school are made prior to and without regard to the 
background check results. Once an applicant is offered acceptance to the medical school, 
which is conditional pending the results of the criminal background check as well as 
fulfilling other requirements, the results of the criminal background check are provided 
by AAMC to the office of Admissions. In cases where criminal activity appears in the 
background check, the applicant is contacted and asked to submit a written response to 
the director of Admissions within 10 working days of n otification.  
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The director of Admissions and Student Life and the chair of the Program Committee 
review the criminal background check information. For all criminal convictions  and 
adjudications , consideration is given to: the nature and seriousness of the offense and 
potential future risk to others ; the age of the individual  when the offense was 
committed; whether the offense was an isolated incident or part of a pattern; the period 
of time that has elapsed since the offense was committed; the impact to prohibit the 
individual from obtaining a medical license in the future; and especially the potential 
jeopardy to patient care and welfare. The director of Admissions and Student Life and 
chair of the Program Committee may request further information and consu lt with 
others in the medical school as needed, and make a final determination to accept the 
student without condition, accept the application with conditions, or rescind the offer of 
admission. If the background check information reveals that inaccurate, misleading, or 
incomplete information was submitted  by the applicant during the application process, 
that the applicant would not be permitted to participate in any portion of the 
curriculum, or that the results are deemed to be not acceptable, in the sole discretion of 
the chair of the Program Committee, the offer of admission is rescinded. 
 
The criminal background check results obtained during the application  process are 
maintained in the o ffice of Admissions and do not become part of the permanent 
student records. These records are not forwarded to future employers or residency 
programs. Students should retain their own copies of the admission background check 
for such purposes. 
 
After Matriculation 
 
Additional  criminal background checks of students may be performed at any time by 
affiliates  as a condition for participation with the affiliate , and may be required at any 
time by the medical school includin g but not limited to  when required by law, if the 
student exhibits unprofessional behavior, or if crimi nal behavior is suspected of a 
student. Upon receiving notification from an affiliate that a student has criminal  
background check information that is not acceptable , the medical school requires the 
student to undergo an additional criminal background chec k at the student's expense 
with results reported directly to the medical school.  
 
Failure of a student to fully comply with the medical school to obtain a criminal 
background check will result in dismissal from medical school.  If the background check 
infor mation reveals that inaccurate, misleading, or incomplete information was 
submitted by the student during the application process or to the medical school after 
matriculation, the student will be referred to the Program Committee or to the associate 
dean for Educational Affairs to manage as a case of possible student misconduct.  
 
The associate dean for Student Affairs reviews the criminal background check 
information  and, as needed, presents the information  to the Program Committee for  
action, which may include a learning contract and sanctions, up to and including 
dismissal from medical school. The information may also be provided to the associate 
dean for Educational Affairs for review through the student misconduct process. 
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Criminal background check  infor mation is included in decisions regarding graduate 
student advancement and graduation.. 
 

Notice of Adverse Actions 
 
Applicants must inform the director of Admissions within five working days if they are  
arrested, charged, or convicted of a felony or misdemeanor; receive or are subject to a 
restraining order or personal protection order; or a recipient of an institutional 
disciplinary action or employment action such as termination  after submitting the 
AMCAS application. 
 
Students must inform the associate dean for Student Affairs within five working  days if 
they are arrested, charged, or convicted of a felony or misdemeanor; receive or are 
subject to a restraining order or personal protection order; receive a subpoena or any 
legal document related to their graduate student activities; or a recipient of any adverse 
action including but not limited to an institutional disciplinary action or employment 
action such as termination. This requirement also applies to students who are on an 
approved leave of absence. 
 

Graduate Student Conduct 
 
All Western Michigan University Homer Stryker M.D. School of Medicine faculty 
(including employed, contracted, clinical, research, community, adjunct, and emeriti 
faculty), residents, fellows, students including matriculating stu dents who have accepted 
an offer of admission, and staff are expected to conduct themselves in accordance with 
the high ethical and professional standards expected of physicians, educators, and 
healthcare professionals. Physicians, and graduate students after graduation , are 
licensed to practice medicine and assume responsibilities for the life and welfare of 
other human beings. Each individual participating in clinical care, education, research, 
and service must demonstrate competence and behaviors consistent with their 
responsibilities.  
 
The medical school Code of Professional Conduct (GEN01) is found with all medical 
school policies accessible to students, faculty, and staff, and is also on the medical 
school website for all student, faculty, and staff  applicants. 
 
All graduate students are required to: understand and abide by the Graduate Student 
Handbook and all medical school policies; conduct themselves in accordance with the 
Code of Professional Conduct (GEN01), which states professional standards and 
proscribed conduct, and the Educational Pledge; personify the values of the medical 
school; demonstrate institutional citizenship working collaboratively and effectively 
with the faculty and other learners to facilitate meeting the mission of the medical  
school; and model behaviors that create an environment enriched by diversity. 
 
The medical school graduates only those students who are deserving of the publicôs 
trust. The medical school has the right to sever at any time the relationship it has with 
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any faculty, student, employee, or associate determined, after appropriate due process, 
to be unfit for a career in medicine or medical education.  
 
The Program Committee is responsible for oversight of the performance and progress of 
graduate students, and generally manages student misbehavior, especially if related to 
curricular activities . In this role, the committee is responsible for maintaining, 
developing, and overseeing policies regarding requirements for advancement and 
graduation.  The Program Committee purview includes isolated instances of student 
misbehavior that is not sufficiently serious that it could warrant dismissal. However, the 
Program Committee may take any action up to and including dismissal for failure to 
comply with corrective actions and remediation steps such as may be implemented 
through a learning contract , including failure to resolve academic and/or behavioral 
deficiencies that leads to a pattern of student misbehavior. Misconduct that is 
sufficiently serious that it could warrant d ismissal, in the sole discretion of the associate 
dean for Educational Affairs,  is generally managed through the misconduct process. 
 

Graduate Student Misconduct 
 
Misconduct by graduate students, and others, in research and scholarly activities 
conducted at, under the auspices of, or using the services or resources of the medical 
school is managed under policy RES04, Misconduct in Research and Scholarly 
Activities. Sexual misconduct by graduate students, and others, is managed under policy 
GEN08, Sexual and Gender-Based Harassment and Violence, Intimate Partner 
Violence, and Stalking. Sexual misconduct is defined as sexual discrimination or 
harassment (eg, on the basis of gender identity or sexual orientation), sexual assault, 
sexual exploitation, rape including acquaintance rape, dating violence, intimate partner 
violence, domestic violence, and stalking. Employed and contracted faculty and staff are 
also subject to medical school employment policies, which define mechanisms for 
review and employment actions. Other types of misconduct are managed under the 
procedures described in the Faculty Handbook for faculty, the Graduate Student 
Handbook for graduate students, and the Graduate Student Handbook for graduate 
students. Allegations may necessitate separate investigations or may permit a combined 
investigation , as appropriate and as possible, of research misconduct, sexual 
misconduct, and other misconduct. If separate investigations are conducted, findings of 
research misconduct and sexual misconduct proceedings may be used to inform 
graduate student misconduct proceedings for additional sanctions . Faculty play a key 
role in all graduate student misconduct processes ï research, sexual, and other ï to 
stipulate the sanctions and participate in  the appeal process. 
 
When a graduate studentôs conduct does not meet the high ethical and professional 
standards expected of physicians, including violation of the Graduate Student 
Handbook or other medical school policies, in most instances the graduate student will 
be given the opportunity to correct such conduct under the guidance and mentoring of 
the faculty and the Program Committee. Serious graduate student misconduct that does 
not involve research misconduct or sexual misconduct, and that could warrant  a formal 
reprim and, probation, or dismissal, in the sole discretion of associate dean for 
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Educational Affairs, is generally managed through the graduate student misconduct 
process. 
 
The medical school is committed to taking appropriate and diligent steps outlined in 
this Graduate Student Handbook and with due regard for other applicable policies in 
response to allegations of graduate student misconduct in order to:  
 

¶ Protect the safety and well-being of patients, learners, and the community. 

¶ Facilitate thorough, competent,  objective, fair, and timely response to allegations 
of wrongdoing and misconduct . 

¶ Protect or restore the reputations of persons who in good faith make allegations 
and persons who provide information or serve in any capacity in furtherance of 
this policy.  

¶ Protect or restore the reputations of graduate students when allegations are not 
confirmed.  

¶ Protect the privacy and confidentiality of persons making allegations and all 
others. 

¶ Provide graduate students with adequate notice and opportunity for comment.  

¶ Secure the service of persons with the necessary and appropriate expertise to 
participate in the implementation of relevant portions of this policy.  

¶ Avoid real and perceived conflicts of interest on the part of any person providing 
such service. 

¶ Take actions appropriate to each case, including, where applicable, making 
reports required under relevant law.  

 
Notwithstanding any provision of this policy  or the Graduate Student Handbook, in the 
event of an allegation of serious graduate student misconduct, nothin g in this policy or 
the Graduate Student Handbook shall preclude the associate dean for Educational 
Affairs from taking immediate action at any time to suspend or place restrictions on a 
graduate studentôs continued participation in any or all activities at the medical school 
when such action is deemed, in the sole discretion of the associate dean for Educational 
Affairs, to be: (1) appropriate and in the best interests of patients, other students, 
faculty, the medical school, or academic integrity; or (2) necessary to comply with 
directives from law enforcement authorities or order from a court of competent 
jurisdiction . 
 
The associate dean for Educational Affairs shall recuse himself/herself if there is a 
significant conflict of interest that is identified  at any step in this process. Under such 
circumstances, the dean shall designate an individual to manage the misconduct 
process. The dean shall recuse himself/herself if there is a significant conflict of interest. 
Under such circumstances, the board of directors shall designate an individual to 
manage the misconduct process. 
 
  



 

 
WMU Homer Stryker M.D. School of Medicine | Graduate Student Handbook 75 
Version 2016.08.01   

Allegation 
 
Any member of the medical school community may provide information (the 
ñallegationò) to the associate dean for Educational Affairs regarding alleged violation(s) 
by a graduate student of the medical school Code of Professional Conduct, Graduate 
Student Handbook, or a medical school policy. The information should include 
sufficient detail to allow for adequate assessment of the allegation(s) such as 
identification of the person(s) engaged in such conduct and the names of witnesses and 
corroborators, if any. The person or persons (the ñreporterò) submitting the allegation 
should be identified. However, anonymous allegations shall not be rejected as long as 
they contain suff icient information to permit an objective inquiry into the allegations.  
 
Initial Inquiry 
 
The associate dean for Educational Affairs makes an initial inquiry to determine 
whether the allegation has merit and is sufficiently credible and specific so that potential 
evidence of misconduct might be identified through an investigation, or if the 
allegations are frivolous, maliciously false, or otherwise do not warrant further inquiry 
or action. The associate dean for Educational Affairs may determine that the 
circumstances do not warrant further investigation and can be resolved administratively 
with no subsequent proceedings. In making such a determination, the associate dean for 
Educational Affairs may, but is not required to, consult with any other person who may 
assist in the initial inquiry.  
 
If the associate dean for Educational Affairs determines that the allegation is frivolous, 
false, or otherwise does not warrant further investigation or action, this determination 
generally is communicated to the student and reporter, if known, and such other 
persons or entities as the associate dean for Educational Affairs determines appropriate 
under the circumstances. If the associate dean for Educational Affairs determines that 
the allegation was maliciously false and not provided in good faith, the associate dean 
for Educational Affairs initiates appropriate action, which may include a finding of 
misconduct against the reporter.  
 
Investigation 
 
Within 10 working days of the determination by the associate dean for Educational 
Affairs that an investigation is warranted, the associate dean for Educational Affairs 
shall: 
 

¶ Appoint an Investigation Committee comprised of three or more persons with 
appropriate background for evaluating the report. Investigation Committee 
members must recuse themselves from involvement in the appeal process if they 
have provid ed the graduate student with sensitive health, psychiatric, or 
psychological care, including as determined solely by the graduate student, or 
otherwise have a conflict of interest related to the graduate student, as 
determined by the associate dean for Educational Affairs. 

¶ One member shall be appointed as chair of the Investigation Committee. 
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¶ Within a reasonable amount of time after determining that an investigation is 
warranted but before the investigation begins, provide written notice to the 
student that the investigation will proceed.  

¶ To the extent not already done, take reasonable and practical steps to obtain 
custody of the relevant records and any other evidence that reasonably may be 
relevant to the investigation and maintain them in a secure manner.  

 
The Investigation Committee shall operate according to the following guidelines:  
 

¶ The Investigation Committee meetings are closed meetings. 

¶ All procedural determinations  are subject to the final decision of the chair of the 
Investigation Committee.  

¶ The investigation shall begin within 20 working days after the associate dean for 
Educational Affairs determines that an investigation is warranted.  

¶ The Investigation Committee  will use best efforts to complete the investigation 
and submit its Investigation Committee Report no later than 30 working days 
after appointment of the I nvestigation Committee. If the Investigation 
Committee believes that the circumstances warrant an extension, it must submit 
a written request to the associate dean for Educational Affairs for an extension 
before the expiration of the 30-day period, stating the reasons why additional 
time is necessary. The associate dean for Educational Affairs may accept or reject 
the request. In the event of an extension, the associate dean for Educational 
Affairs will state the period of extension and may require one or more written 
periodic reports from the Investigation Committee of the progress of the 
investigation.  

¶ The Investigation Committee shall examine all pertinent documentation 
including data and documentation, publications, written and email 
correspondence, memoranda of telephone calls, and any written comments 
received from the student or others. 

¶ The Investigation Committee should interview the reporter, corroborators, 
witnesses, and any other persons who may have information relevant to the 
allegations in the report including, to the extent reasonable and practical, 
witnesses identified by the student. 

¶ The Investigation Committee should interview the student. The failure of the 
student to appear before the Investigation Committee shall not preclude the 
hearing process from proceeding. 

¶ The student and reporter shall not be entitled to have legal counsel or other 
persons present at the interview with the Investigation Committee , unless the 
allegation involves alleged conduct that could constitute a crime, for which the 
student has the option to have one other individual (which may be legal counsel) 
accompany them at the interview with the Investigation Committee. The student 
must answer all questions of the committee directly. The individual 
accompanying the student may not provide statements or answer questions. The 
student may request that the committee excuse the two of them to confer 
privately in a nearby room. The student, reporter , or other individual (if 
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permitted  to attend) may not take photographs or make audio or video 
recordings. 

¶ At the discretion of the Investigation Committee, one or more persons 
interv iewed may be given a copy of any summaries made of the respective 
interviews and may be given an opportunity to provide comments or revisions, 
which shall be included with the record. In the event portions of records or other 
evidence are provided or made available to the student or others pursuant to this 
policy, all reasonable and practical efforts shall be made to remove the names of 
and identifying information concerning individuals who made the report, who 
provided information to the Investigation Comm ittee, or who otherwise provided 
information or documents concerning these proceedings unless otherwise 
deemed appropriate by the associate dean for Educational Affairs. Access to such 
records and other evidence shall be in a supervised setting, and no copying of 
materials is permitted . 

¶ The Investigation Committee shall document its findings and conclusions, based 
on a preponderance of the evidence, in a written report (the ñInvestigation 
Committee Reportò). The Investigation Committee Report should incorporate 
comments verbatim provided by or on behalf of the student as well as from the 
reporter, and shall include the following : (1) a summary of the allegation(s); 
(2) summary of how the investigation was conducted, including how and from 
whom information wa s obtained and a summary of such information; (3) the 
findings, including the basis for the findings, of the Investigation Committee; 
(4) the conclusion of the Investigation Committee as to whether or not one or 
more instances of misconduct occurred; and (5) sanctions and other actions to be 
imposed or taken by the medical school. 

¶ The Investigation Committee Report shall be submitted to the associate dean for 
Educational Affairs.  

 
The associate dean for Educational Affairs shall give a copy of the Investigation 
Committee Report to the student, who will be given the opportunity to provide written 
comments. The student must submit any such comments within 10 working days of 
receipt of the Investigation Committee Report. Comments submitted by the student 
shall be attached to the Investigation Committee Report. The associate dean for 
Educational Affairs may determine that a longer period of time is warranted, based on a 
written request from the student submitted before the expiration of the 10  working day 
period, stating the period of time requested and the reasons for the request of the 
extension. 
 
Sanctions 
 
Sanctions shall be determined as a discrete and separate part of the hearing process and 
only after a finding of violation and individual responsibility has  been reached. 
Sanctions are determined by the Investigation Committee, or, if applicable, the Student 
Appeals Committee. 
 
The following sanctions as final actions may be imposed upon any student found to be 
responsible for misconduct, including violation of the medical school Code of 
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Professional Conduct or any medical school policy. Sanctions shall be based on the 
severity of the violation, multiplicity of violations, history of previous violations, current 
status of the student, and the threat to the health, safety, and property of any person 
because of the violation. Sanctions may be applied individually or in combination , even 
for a single violation,  depending on the particular circumstances of the violation. 
Sanctions may be imposed upon more than a single individual . Repeated and multiple 
violations shall increase the severity of sanctions applied. Sanctions are included in the 
permanent student record, and may appear on the medical school transcript.  
 
Sanctions are listed in order of severity from least severe to most severe: 
 
Reprimand  
 
An official written censure containing three components : a reprimand for inappropriate 
conduct, notice that the conduct associated with the violation must cease immediately 
and permanently, and notice that additional v iolations shall result in more severe 
sanctions. 
 
Learning  Contract  
 
A written learning contract between the student and the medical school wherein the 
student agrees to correct inappropriate conduct with additional discretionary 
stipulations as appropriat e. The process to address student academic, non-academic, 
and/or behavioral deficiencies is managed generally through a ñlearning contract,ò 
regardless of the scope of academic and behavioral terms of the contract. Learning 
contracts, as defined by the medical school, embody action plans, corrective actions, and 
remediation plans. Discretionary components of sanctions may include requirements 
for:  service to the medical school, affiliate, or community; attendance at educational 
seminars, classes, or workshops; written assignments; presentations; or other activities 
deemed appropriate by the Investigation Committee. The learning contract is referred to 
the Program Committee, which manages the learning contract. The student is required 
to submit written proof of required actions including evidence of completion of the 
sanction(s) to the Program Committee. The student is responsible for any registration 
and travel costs for  seminars, classes, and workshops that are required as part of the 
learning contract . 
 
Restitution  
 
Compensation for loss, damage, or injury. This may take the form of appropriate service 
or monetary or material replacement.  
 
Loss of Privileges  
 
Denial of specified privileges for a defined period of time or indefinitely. Examples of 
privileges that can be denied include: access to a building or portion of a building; 
access to a program; association with specific individuals or groups of the medical 
school; or any other privilege that the Investigation Committee  deems appropriate. 
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Probation  
 
Probation requires that a student's conduct be monitored for a specified period of time. 
During probation, the student may have loss of privileges. The associate dean for 
Educational Affairs may develop a written learning contract consistent with the 
sanctions imposed by the Investigation Committee that stipulat es any conditions of the 
probationary period. All conditions must be fully satisfied for the probationary period to 
end. The associate dean for Educational Affairs is responsible for monitoring the 
student during the probationary period and verifying satisfaction of the probation 
conditions. If the student is found responsible for violation of any institutional policy 
during the probationary period, additional and more severe sanctions may be applied, 
including dismissal of the student from medical school . 
 
Suspension 
 
Separation of the student from the medical school or a medical school program for a 
period of time, after which the student may be dismissed or eligible for re -admission. 
The associate dean for Educational Affairs shall develop a written plan consistent with 
the sanctions imposed by the Investigation Committee that stipulat es the conditions for 
re-admission. During a suspension, the student may have loss of privileges and shall 
forfeit all other rights of student status for the duration of the suspension. The associate 
dean for Educational Affairs is responsible for monitoring the faculty member during 
the suspension and verifying satisfaction of the suspension conditions. If a student is 
found responsible for violation of any institutional policy during the suspension, 
additional and more severe sanctions may be applied. Under these circumstances, the 
associate dean for Educational Affairs may specify additional conditions for 
re-admission and re-enrollment , and time limits . Failure of the student to meet the 
specified conditions and time limits  to the satisfaction, in the sole discretion, of the 
associate dean for Educational Affairs may result in dismissal  of the student from 
medical school. 
 
Dismissal  
 
Permanent separation of the student from the medical school. A dismissed graduate 
student shall have no access to medical school premises and shall forfeit immediately 
and permanently all rights of student status  upon dismissal. 
 
Appeal 
 
A request for an appeal must be submitted in writing or by email to the associate dean 
for Educational Affairs within five working days of the notice of the final action. A  
request for an appeal must meet two conditions : (1) cite the basis of the appeal; and (2) 
provide sufficient and detailed information to support the appeal. Failure to meet these 
conditions , in the sole discretion of the Student Appeals Committee, shall be sufficient 
cause for the Student Appeals Committee to deny an appeal. 
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Within 10 worki ng days of receipt of a written or email request from the student for an 
appeal, the Student Appeals Committee shall convene to review the final action and the 
appeal. The appeal process shall be limited to a review of the record and supporting 
documents of the Investigation Committee except for new information that was not 
known to the student at the time of the hearing  and that  was also provided by the 
student with the request for the appeal. 
 
The Student Appeals Committee shall operate under the same guidelines as for the 
Investigation Committee.  The appeal process and role of the Student Appeals 
Committee is described under the Student Appeals Committee in this handbook. 
 
Final Actions 
 
Final actions of the misconduct process are not implemented until th e appeal deadline 
has passed, the appeal process is exhausted, or the student provides notice in writing of 
a decision not to appeal. 
 
The associate dean for Educational Affairs is responsible for implementing actions by 
the medical school that are consistent with the full extent of the sanctions imposed by 
the Investigation Committee or the Student Appeals Committee, monitoring compliance 
of the student with the sanctions, and ensuring compliance with all reporting and other 
obligations concerning substantiated allegations of misconduct, consistent with relevant 
law. 
 
The associate dean for Educational Affairs is responsible for notifying affiliated 
intuitions and others, including individuals within the medical school and entities 
external to the medical school, where appropriate or required under medical school 
policies, or with a need to know, in the sole discretion of the associate dean for 
Educational Affairs.  
 
The reporter may be notified of whether the investigation resulted in a finding of 
misconduct, and may be permitted to review relevant portions of the Investigation 
Committee Report for comment, at the sole discretion of the associate dean for 
Educational Affairs. In the event portions of the Investigation Committee Report are 
made available for review, none of the materials may be copied, and all reasonable and 
practical efforts shall be made to remove the names of, and identifying information 
concerning, individuals who provided information to the Investigation Committee 
during the investigation.  
 
The final institutional investigation materials consist of the Investigation Committee 
Report, summary of the information provided by all persons interviewed by the 
Investigation Committee, and any comments; Student Appeals Committee report, if 
applicable; report of the associate dean for Educational Affairs of actions taken, or to be 
taken, by the medical school that are consistent with the sanctions imposed by the 
committee; and a plan by the associate dean for Educational Affairs for monitoring 
compliance of the faculty member with the sanctions imposed by the committee. 
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The associate dean for Educational Affairs shall retain the final institutional 
investigation materials in a secure and confidential manner for at least seven years after 
the final action, or for such longer time period as may be required by relevant law, 
medical school policies, or the circumstances of the case. 
 

Reporting Concerns and Raising Questions 
 
The medical school expects all faculty, residents, fellows, students, and staff to display 
respect for others and professional behavior at all times. Medical school policies include 
the duty to report unprofessional behaviors as they are recognized. 
 
Specific mechanisms are provided for graduate students to bring forward concerns of 
unprofessional behavior, including learner mistreatment  and sexual misconduct, 
exhibited by anyone at any time in the learning and working environment , including 
other graduate students. Using the form, Report of Learner Mistreatment , on the 
graduate student portal , students can, and are expected to, report occurrences 
contemporaneously at any time. The form and process provide options for confidential 
or anonymous reporting, and also for requesting delaying intervention by the medical 
school until after the c urrent course concludes. 
 
Options for graduate students to report concerns and raise questions are reviewed with 
students in the Transition to Medical School course and are periodically  thereafter. 
 
Options for graduate students, individually or collective ly, to report concerns and raise 
questions include: 
 

¶ Working directly with the faculty or staff member who has responsibility for the 
issue, such as the course directors for course- and clerkship-related issues. 

o Direct involvement is encouraged as the medical school seeks to empower 
students, staff, and faculty to identify and solve problems as they are 
recognized. However, the medical school appreciates that in a teacher-
learner or supervisor-employee relationship that this is not always 
comfortable or possible, which is why many other options are provided. 

¶ Working with the medical student members, or any other member, of the 
Learning and Working Environment Committees, which are established at each 
major site of medical school instruction and charged with promoting a learning 
and working environment that support students and residents in educational and 
clinical settings.  

¶ Working with the members of the Program Committee. 

¶ Providing feedback about a concern or problem related to another  graduate 
student using the form, Student Feedback Form, on the graduate student portal . 

¶ Working with the appropriate department chairs.  

¶ Working with their Scholar -Advisors in their learning c ommunity . 

¶ Working directly with the director of Admissions and Student Life. 

¶ Working d irectly with the associate dean for Student Affairs or associate dean for 
Educational Affairs.  
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¶ Working directly with the associate dean for Administration and Finance, who is 
the medical schoolôs Chief Compliance Officer.  

¶ Working directly with the dean.  
 
Student Concern or Complaint Form 
 
Student concerns and questions that  have not been resolved through the numerous 
processes outlined above should be submitted in writing using the form, Report of 
Student Concern or Complaint, on the graduate student portal . This provides for the 
concern or complaint to be submitted confidentially with follow -up, or anonymously 
without follow -up. 
 
The director  of Admissions and Student Life triages the concern or complaint, assures 
that it receives appropriate action by the responsible individuals, oversees and tracks 
the process to ensure complete and timely review and response, and, unless the concern 
or complaint was submitted anonymously,  provides feedback to the student and ensures 
that the outcome is perceived by the student to be responsive (Figure 6). Reports or 
complaints of sexual misconduct are forwarded by the director of Admissions and 
Student Life to the medical school Title IX Coordinator (Shayne McGuire, director of 
Human Resources; 269.337.4408; Shayne.McGuire@med.wmich.edu). Sexual 
misconduct is defined as sexual discrimination or harassment (eg, on the basis of gender 
identity or sexual orientation), sexual assault, sexual exploitation, rape including 
acquaintance rape, dating violence, intimate partner violence, domestic violence, and 
stalking. 
 
All concerns and complaints are tracked and regularly reviewed by the Deanôs Cabinet 
also to identify opportunities to improve  teaching, learning, and the relevant operations 
of the medical school. 
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Figure 6. Process for Managing Student Concerns and Complaint s Submitted via the 
Report of Student Concern or Complaint Form 
 

 
 
 

Communications 
 
Graduate students have individual accounts that are established on medical school 
information systems, including the curriculu m management system (CLEARvue) and 
email. Email is the preferred means of communication of the medical school. Each 
graduate student is responsible for all communications posted for students on the 
curriculum management system as well as all communic ations sent to their medical 
school email address. Notices sent by email to the student's medical school email 
address are deemed to have been sent in writing. 
 
Emergency Alerts 
 
Upon matriculation, graduate students are automatically enrolled in the medical 
schoolôs emergency notification system using their medical school email address. 
Graduate students are provided with  information  during the Transition to Master of 
Science in Biomedical Science course about the system and strongly  encouraged to add 
up to three mobile device numbers as well as additional email addresses. Access to the 
emergency notification system to add or edit mobile device numbers and email 
addresses is provided on the graduate student portal on the Campus Information 
resource page. 
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In addi tion  to the medical school emergency notification system, graduate students are 
provided with  information  during the Transition to Master of Science in Biomedical 
Sciences course about the WMU  emergency notification system and are strongly  
encouraged to subscribe to this system as well. 
 

Information Technology and Library Systems 
 
The medical school library provides access to network resources such as walk-up 
computers, printers, network peripherals, software, email, and internet for academic 
purposes related to the study and practice of medicine. Medical school computers shall 
not be used for personal entertainment such as playing games or to access 
non-academic sites that may be offensive to other users or staff. 
 
Data files and messages traversing the medical school network are not private 
communications. The medical school reserves its right, as owner of the network, to 
examine or inspect any message transmitted over the network  and any information  
stored on medical school-owned devices. 
 
All members of the medical school community must recognize that electronic 
communication is not absolutely confidential  and that during the course of ordinary 
management of computing and networking services, network administrators  and others 
may view user files or messages. If a user is suspected of violations of prevailing laws or 
medical school policies, the userôs privacy is superseded by the medical schoolôs need to 
maintain network integrity and compliance with applicable laws and regulations.  
 
In order to protect the  security and integrity of the medical school network and 
computer resources, the medical school reserves the right to limit, restrict, or terminate 
any account or use of network resources, and to inspect, copy, remove or otherwise alter 
any data, file, or system resources that may undermine authorized use. The medical 
school shall not be liable for, and the user assumes the risk of, inadvertent loss of data or 
interference with files resulting from the medical school's efforts to maintain the 
privacy, integrity, and security of the medical school network  and resources. 
 
Users of portable computers and mobile devices must take responsibility for  the security 
of their equipment, software , and data in their care. Individuals are responsible for 
protecting usernames and passwords for all computer accounts that are assigned to 
them and may not give anyone else access to their accounts. Individuals are responsible 
for the security of passwords, which must be changed on a regular basis. Passwords shall 
not be conveyed to others or written down in a way that provides access. Much of the 
educational software provided by the medical school cannot be legally copied. All 
software installed on computers or electronic devices owned by the medical school must 
comply with copyright laws . 
 
Use of library systems and its licensed materials is for the purposes of education, 
research, and other non-commercial use. Users may display, download, and print 
licensed materials to support teaching, learning, and training related to pati ent care, 
education, and research directly associated with the medical school. Users may not, at 
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any time, remove copyright notices, create any derivative work based on the licensed 
material, post or produce copies for redistribution outside the medical schoolôs network, 
or use a crawler or other automated downloading programs to continuously and 
automatically search, extract, and systematically download licensed materials. 
 
The medical school does not permit any medical school official to request or require that 
a student or prospective student grant access to, disclose information that allows access 
to, or allow observation of personal internet accounts. The medical school may access 
directly, or request or require that a graduate student disclose access information to the 
medical school to provide access to, an electronic device owned by the medical school, or 
an account or service provided or funded in whole or in part  by the medical school. The 
medical school may also view, access, and use information ab out a student or 
prospective student that can be obtained without requir ing specific information from 
the student for access or that is available in the public domain.  
 
Copyright Violation  
 
The graduate student curriculum includes instruction on federal copyright law and the 
appropriate use of copyrighted material. Violation of copyright such as unauthorized use 
and distribution of copyrighted material, including unauthorized peer-to-peer file 
sharing, may subject the student to civil and criminal liabiliti es including actual or 
ñstatutoryò damages, court costs, attorneysô fees, imprisonment, and fines. For details, 
see Title 17, United States Code, Sections 504, 505. Violation of copyright is also a 
violation of the Code of Professional Conduct that is subject to medical school discipline, 
up to and including dismissal from the medical school. 
 

Computer Standards 
 
The medical school curriculum uses multimedia content that is developed for and 
delivered via multi -touch texts using iBooks, which permits learni ng interactions that 
are not possible on all personal computers and many types of devices. Our computer 
standards for graduate students reflect this intensive use of technology for content 
organization and delivery.  
 
All graduate students must have, at their own expense, a laptop computer that meets the 
minimum specifications to access and display curriculum content, use in classroom and 
team settings, and for examinations. MacBook Pro laptops are required rather than 
Windows-based laptops because of compatibility with iBooks. A 15 -inch display is 
recommended for optimal display of curriculum content and also for web -based 
examinations. Other devices such as netbooks, iPads, iPhones, Android devices, and 
Kindles do not meet the requirements for all of these purposes. 
 
Entering graduate students are advised to defer purchase of computers and other 
devices, if any, until they receive additional information with their offer of acceptance 
for admission. Students are eligible for a discount on Apple products throu gh the 
medical school site on the Apple Store for Education. 
 

http://store.apple.com/us_edu_128429
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Laptop Specifications 
 

¶ MacBook Pro OS X-based computer  (see Apple Store for Education for MacBook 
Pro laptops) 

o OS X 10.10 Yosemite or newer required. 
o 15-inch retina display recommended. 
o MacBook Pro laptops meeting these requirements have a minimum of 

16 GB RAM and 256 GB hard drive, which meet the requirements for the 
medical school curriculum. Students may choose additional RAM and a 
faster processor speed for enhanced performance. 

 
Software Requirements, Specifications, and Configuration 
 
The following software is required  of all graduate students. 
 

¶ Apple ID: create an Apple ID , which is needed for downloading Apple software. 

¶ Antivirus software : must be purchased and kept current ( software selection and 
license purchased by students). Students must install  and maintain curr ent  
ant ivir us software. The medical school recommends one of the following: 

o Sophos (free) 
o Avira (free) 
o Kaspersky (purchase) 

¶ Firewall: the operating system or antivirus software firewall must be enabled at 
all times. 

o To enable the OS X firewall,  click Apple Menu > System Preferences > 
Security & Privacy > Fir ewall  tab > Turn on Fir ewall  (if off). 

o Alternatively, the firewall of  your selected ant ivir us program may be 
enabled. Follow the instructions provided by your antivirus software.  

¶ Programs and Apps (current  versions are required) 
o Microsoft Office 365: license purchased by the medical school. Students 

are provided credentials to access their Office 365 account, which permits 
downloading the latest Office for Mac suite of programs, as well as access 
to online Office apps. 

o Firefox (internet browser ; free) 
o iBooks (free; included with OS X 10.10 Yosemite or newer). 

Á The iBook app can also be downloaded on other Apple products 
including the iPhone, iPad, and iPod Touch. iBooks can be stored 
on iCloud, making your books accessible from all of your Apple 
devices. 

o Audience Response System (license purchased by the medical school and 
provided to students).  

o SofTest (AiM for ExamSoft) (license purchased by the medical school and 
provided to students).  
Á Students are given an ExamSoft SofTest Student  ID  and Password, 

and instructions for downloading. 
Á Students login at the medical school site for ExamSoft with their 

Student ID and Password. 

http://store.apple.com/us_edu_128429/buy-mac/macbook-pro
http://store.apple.com/us_edu_128429/buy-mac/macbook-pro
https://appleid.apple.com/account
http://www.sophos.com/en-us/products/free-tools/sophos-antivirus-for-mac-home-edition.aspx
http://www.avira.com/en/free-antivirus-mac
http://www.kaspersky.com/security-mac
http://www.getfirefox.com/
https://ei.examsoft.com/GKWeb/login/wmusom
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Á SofTest-M is an iPad app. Not all examinations are accessible using 
an iPad and this is not recommended. 

o AirMedia  (for wirelessly accessing Crestron-enabled displays in 
classrooms and group rooms; free). 
Á To install  AirM edia on a MacBook Pro, scroll down the page and 

select the ñOS X Deployable Application.ò Apps are also available on 
this site for  the iPhone, iPad, and Android devices. 

Á Soundflower (for sound while wirelessly accessing Crestron-
enabled displays in classrooms and group rooms). This will be 
installed as part of AirMedia using the OS X Deployable 
Application.  

¶ Web Services 
o Inkling ( for the textbooks are purchased by students through the Library) 

Á Inkl ing is the online digital  textbook provi der for  our students. 
Inkl ing permits course instr uctors to highlight  and annotate the 
digital text and allows both faculty and students to share notes, all  
as a means of fostering collaborative learn ing. The medical school 
discloses the cost of required and optional textbooks during the 
matriculation process.  

Á Do not  create your own account  using your medical school email 
address or you will  be charged twice. The Libr ary will  provi de you 
with  your credentials when it is time to grant  you access to Inkling  
digital  textbooks. 

o DynaMed (license purchased by the medical school and provided free to 
students through the Library).  

o VisualDx (license purchased by the medical school and provided free to 
students through the Library).  

o Mendeley (license purchased by the medical school and provided free to 
students through the Library).  

 
Tablets and Other Devices 
 
Students may find that an iPad tablet and other devices may be useful for specific 
purposes. The use of devices other than a MacBook Pro laptop is optional, and no other 
device is required or formally recommended. Many types of tablets (eg, Android devices, 
Kindle , and Windows-based tablets) and smartphones are not optimal because they do 
not support iBooks. If a student chooses to use a tablet or a smartphone as an ancillary 
device, compatibility with iBooks is preferred (eg, an iPad or iPhone). Cellular network 
access is not necessary as all medical school facilities and affiliates provide wireless 
network access for graduate students. 
 

Cell Phone Standards and Use 
 
Cell phones should be in silent mode or turned off in student study areas designated for 
quiet study, the Simulation Center, anatomy laboratory, classrooms, and during 
team-based activities. Cell phones should be in silent mode anytime students are 

http://www.crestron.com/products/airmedia_mobile_wireless_hd_presentations/#connect
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working with patients.  Certain designated patient care areas may require that cell 
phones be turned off. 
 
The medical school does not provide cell phones or pagers for graduate students. 
 

Social Media 
 
The use of the internet and social networking sites (Facebook, Twitter, YouTube, 
blogging sites, etc.) has potential for inappropriate content and misinterpretation. 
Graduate students are representatives of the medical school and the medical profession. 
Graduate student actions reflect on everyone affiliated with the medical school. 
Graduate students must take this responsibility seriously and represent themselves 
professionally at all times. Postings on the internet, including postings anonymously or 
under a pseudonym, that state, imply, or reflect an affiliation with the medical school 
are subject to the Code of Professional Conduct. 
 
Still photographs, video recordings with or without audio, or audio recordings of 
medical school learning activities or patients shall not be published on any personal 
website or posted on any social networking site. Postings on social networking sites of 
inoffensive materials related to medical school social activities are permissible. 
 
The following guidelines are provided to graduate students and faculty to facilitate the 
appropriate use of social media. Graduate students and faculty should: 
 

¶ Recognize that the internet is a public domain and that once posted the content 
and photographs are beyond an individualôs control. Maintain a favorable, 
professional brand identity  in the content that you post . 

¶ Monitor personal brand identity on the internet by monitoring the information 
about you that your friends post. Conduct internet searches on a regular basis, or 
set automatic searches, to identify postings that include your name. Take 
measures to remove postings that  potential employers and others might find 
controversial or offensive. 

¶ Protect individual  privacy by reviewing privacy settings on all social networking 
sites that are used. Appropriate privacy  settings help protect oneôs identity and 
personal information.  

¶ Protect patient privacy  by not discussing patients or patient care in hallways, 
elevators, other public spaces, or on social media sites. 

¶ Protect institutional confidentiality by not discussing con fidential information in 
hallways, elevators, other public spaces, or on social media sites. 

¶ Take responsibility and use good judgment. Incomplete, inaccurate, 
inappropriate, threatening , or poorly worded postings may be harmful to others. 
They may damage relationships, undermine the reputation of the medical school  
and other organizations, discourage teamwork, and adversely affect the 
institutionôs commitment to outstanding clinical care, education, research, and 
service. 
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Recognition of Scholarship 
 
All written scholarly work submitted for publication in journals or websites, or as 
abstracts or posters, by all graduate students and all other individuals affiliated with the 
medical school must comply with all medical school policies including policy GEN06, 
Authorship, which provides requirements to ensure that the contributions of individuals 
to scholarly works are appropriately identified and acknowledged. These requirements  
follow the Recommendations for the Conduct, Reporting, Editing, and Publication of 
Scholarly Work in Medical Journals , published by the International Committee of 
Medical Journal Editors (ICMJE) , December, 2015. 
 

Intellectual Property 
 
During the course of studies and research undertaken as part of the curriculum or 
related activities, or  while using medical school facilities (owned or leased), equipment, 
intellectual property, know -how, confidential information, confidential samples , or 
other resources, a graduate student might contri bute in some manner, significant or 
otherwise, to the conception or reduction to practice of an invention. Such i nventions 
made solely by a graduate student, or jointly by a graduate student and one or more 
employees of the medical school, shall be owned solely by the medical school. Graduate 
students must comply with all medical school policies and cooperate fully with medical 
school attorneys in the preparation , prosecution, and maintenance of any patent 
applications covering such inventions, including si gning appropriate powers of attorney 
and any necessary documents to protect the medical schoolôs rights in any such 
inventions. Decisions as to the filing and prosecution of any such patent applications in 
this country and in any foreign countries are solely at the discretion of the medical 
school. The decision as to whether to maintain any pending patent applications or 
issued patents is solely at the discretion of the medical school. The medical school pays 
all expenses in connection with the preparation and prosecution of any patent 
applications that it elects to file and prosecute, and pays all maintenance fees for any 
patent applications or issued patents that it elects to maintain.  

 
Course Attendance 
 
Learning in medicine  is a shared activity that requires students to acquire and integrate 
new knowledge through experiential interaction with faculty, peers, and others in a 
collegial and supportive atmosphere. In the classroom setting, student engagement in 
group learning activities is impossible without being present. Absence diminishes the 
experience for both the student who is absent as well as the other students in the group 
who are present. Because of this dynamic, attendance and active participation in all 
required student activities is necessary in each course to achieve a grade with credit. 
 
The professionalism required of graduate students includes arriving to educational 
activities on time and actively participati ng through the entire event. Professionalism 
also requires students minimizing personal disruptions of the educational activity , 
includ ing preventing distractions by personal electronic devices and cell phone calls. 
 

http://www.icmje.org/recommendations/
http://www.icmje.org/recommendations/
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Students arriving after an event has begun may be refused admission to the event, which 
requires rescheduling the event with the course directors. Students arriving after an 
examination has begun may be refused admission to the examination, which requires 
rescheduling the examination with t he course directors. A student who must reschedule 
events and examinations may incur additional charges. 
 
Attendance Requirements 
 
Attendance and engagement is an element of professionalism in each course in the 
evaluation of student performance. Each course includes the requirement of achieving a 
grade of pass for professionalism in order to achieve a course grade for credit. 
 
Students are expected to arrive on time and prepared to participate. For the purposes of 
graduate student policies, the term absence encompasses missing the entire event, 
arriving late to the event, excessive absence during an individual event, and leaving 
before the event is scheduled to end. 
 
Student Attendance Tracking  
 
Student attendance at course events is recorded routinely for events that incorporate 
engaged learning (eg, small group discussions) and hands-on train ing, and for 
summative examinations, and may be sampled for other types of events. Student 
attendance at events may be recorded at any time during the event at the discretion of 
the course director. Student absence for all or any portion of an event where attendance 
is recorded is deemed an absence for the event. 
 
Students must submit a completed Course/Clerkship Absence Form to Educational  
Affairs for all absences. It is strongly recommended that the Course/Clerkship Absence 
Form be submitted prior to the start of the event and the absence. Submission of a 
completed Course/Clerkship Absence Form before the absence is considered in the 
decision to waive the charges, which also facilitates prior notice to the student whether 
the charges will be waived for the planned absence. 
 
Educational Affairs, under the oversight of the associate dean for Educational Affairs, 
provides attendance reports at the end of each course to the course directors. 
 
Review Sessions, Lectures, and Forums 
 
Graduate students are expected to attend all  required  curricular events and 
co-curricular activities of the courses in order to prepare them to attain all of the goals 
and objectives leading to the MD in Biomedical Sciences degree. 
 
Summative Examinations  
 
Students are expected to arrive at the posted beginning time for the beginning of 
summative examinations. Students arriving within 10 minutes of the start of the 
examination, as determined by the time on the proctorôs computer issuing the exam 
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start code, may begin the examination but are not given additional time after the 
scheduled end of the examination. Students arriving 10 minutes or more after the start 
of the examination are  considered late, are not be permitted into the exam ination  room, 
and are required to reschedule the examination . 
 
Students who must reschedule an examination with an approved absence take the same 
examination as directed by the course director, and are awarded their score. Students 
who must reschedule an examination because of an unapproved absence are requir ed to 
take a rescheduled examination  as directed by the course director and are awarded their 
individual score but not higher than the lowest passing score for the class for the 
examination . 
 
Students must submit a completed Course/Clerkship Absence Form to Educational  
Affairs for consideration for approval to reschedule a summative examination . The form 
must be accompanied by appropriate supporting documentation,  as determined in the 
sole discretion of the director of Educational  Affairs, at least three days prior to the 
scheduled examination. Students who do not obtain prior approval to reschedule a 
summative examination and do not take the summative examination as scheduled 
receive a score of zero on the summative examination. The associate dean for Student 
Affairs may make exceptions, such as for illness, for notices from students received less 
than three days but still prior to the scheduled examination.  
 
Infectious Diseases 
 
Students should not attend any activities if they have an infectious disease and the 
infection is likely to be contagious. Students must submit a completed Course/Clerkship 
Absence Form to the office of Student Affairs for all absences, including those related to 
an infectious disease. The form should be submitted prior to the start of the event and 
the absence. A student with an infectious disease requiring absence of three or more 
consecutive days must submit a completed Course/Clerkship Absence Form 
accompanied by satisfactory supporting documentation, such as the form  Certificatio n 
from Health Care Provider for Student Medical Condition, which is completed by the 
studentôs health care provider or the providerôs office. This form must be completed and 
submitted within two working days of the third day of absence.  
 
Attendance and Grades 
 
Students are responsible for all curricular content that is delivered in each course, 
regardless of individual student attendance. Curriculum learning objectives and 
competencies are not modified because of individual student absences and students 
must achieve the required levels of performance regardless of absences, regardless of 
the reason. All absences other than for review sessions and lectures, regardless of the 
reason for the absence, must be remediated as rescheduled by and to the satisfaction of 
the course director. 
 
The final grade for each course encompasses both academic performance and behavior 
during the course activities. Preparation, attendance, timeliness of arriving, 
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participating for the full duration of the event, and behavior during  the event are 
included in every course evaluation as part of the continuing assessment of 
professionalism. Evaluations of poor professionalism, including absenteeism, may 
require course remediation and may result in a course non-credit grade of incomplete or 
fail.  Serious or repeated evaluations of poor professionalism, including absenteeism, are 
referred to the Program Committee. 
 
The office of Educational Affairs provides all course evaluations and records, including 
attendance records, to the Program Committee  for consideration in the determination of 
satisfactory academic progress, performance, and professionalism. 
 
Excessive Absenteeism 
 
Absenteeism in an element of professionalism in the evaluation of student performance 
for each course. Excessive absenteeism limited to a single course is addressed through 
the evaluation process for that course. 
 
The associate dean for Student Affairs initiates corrective actions for students with a 
pattern of excessive absenteeism in more than one course per term through referral of 
the student to the Program Committee. 
 
The course director in collaboration with Program Committee have the authority and 
may withdraw a student from a course if the student has excessive absenteeism, 
regardless of the reason, that adversely affects the studentôs exposure to the course 
curriculum and experiences. Withdrawal results in a non -credit grade of incomplete and 
the requirement to repeat the entire course. The student is automatically referred to the 
Program Committee. 
 
Extended Absenteeism 
 
A student who has absences of three or more consecutive days because of personal 
illness must submit a completed Course/Clerkship Absence Form accompanied by 
satisfactory supporting documentation such as Certification from Health Care Provider 
for Student Medical Condition, which is completed by the studentôs health care provider 
or the providerôs office. This must be completed and submitted within two working days  
of the third day of absence. 
 
A student who has absences for five  consecutive days during any term and has not 
submitted a completed Course/Clerkship Absence Form is deemed to have voluntarily 
withdrawn from the MS program and is not entitled to any refund of tuition, 
automatically receives a failing grade in all courses in which currently enrolled, and is 
not entitled to return and must apply for readmission. Readmission is not assured. If the 
student is readmitted, the medical school, in the sole discretion of the associate dean for 
Educational Affairs, may require repeating any or all courses, even for courses 
completed before withdrawal.  
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Remediation Requirements 
 
All absences other than for review sessions and lectures, regardless of the reason for the 
absence, must be remediated as rescheduled by and to the satisfaction of the course 
director.  Remediation requirements vary according to the event objectives and the 
content and experiences that were missed, and may take into account student 
performance and competence in achieving course objectives. 
 
Planned absences with advance notice may be remediated under the direction of the 
course director even before the event is normally scheduled. 
 
Students are responsible for working with the course director  to fulfill all remediation as 
required by and to the satisfaction of the course director. Failure to remediate  all 
requirements by the last scheduled day of the course results in a non-credit grade of 
incomplete, which may be changed to a credit grade of pass upon completing all 
remediation requirements as scheduled by and to the satisfaction of the course director. 
Failure to remediate completely all requirements as rescheduled by and to the 
satisfaction of the course director results in a non-credit grade of fail.  
 
Sufficient time for remediation of rescheduled events must be provided for t he student 
before taking the summative examination . Therefore, the summative examination  may 
be postponed for a student if it is not feasible, in the sole discretion of the course 
director and assistant dean, for the student to  satisfactorily complete and the course 
director to evaluate the remediation requirements by the day prior to the examination . 
 
Charges for Rescheduled Events and Examinations 
 
Because of the additional expense for the medical school, charges are assessed to 
students to reschedule certain  curriculum  events (eg, clinical skills events, simulation 
events, and clinical events) and examinations (eg, summative examinations, OSCE, 
CBSE, and anatomy examinations) to accommodate absences even if the circumstances 
necessitating the absences are beyond the studentôs control. Failure to attend the 
rescheduled event or examination may result in a course non-credit grade of fail, and 
may result in a repeat charge to again reschedule the event or examination. 
 
The charges for rescheduled curriculum events and examinations are: 

¶ Anatomy examination       $300  

¶ Summative course examination     $200  
 
Charges are not made for additional examinations required by a student to remediate a 
component of a course because of a non-passing score, with the exception of more than 
one additional attempt to achieve a passing score on the CBSE. 
 
The associate dean for Student Affairs may waive charges for rescheduled curriculum 
events and examinations required because of approved absences or upon the student 
providing  satisfactory supporting documentation or information in substantiation , as 
determined in the sole discretion of the associate dean for Student Affairs . The associate 






































































































